AIMHUHHUCTPALIMSA HEKPACOBCKOTI'O CEJIbCKOI'O MOCEJIEHMSI
YCTb-JIABUHCKOI'O PAMOHA

INIOCTAHOBJJEHMUWE

or 07.09.2015 . Ne 130

ct.Hekpacosckas

006 yTBep:KIeHHH aIMHHHCTPATHBHOIO perjiaMeHTa npeaocTaBIeHHs
MyHHUHIAIbHOH yeayru «IIpegocraBienne BHINHCKH H3 NOXO3AHCTBEHHOH
KHHIH»

B cootBerctBru ¢ @enepanbHbiM 3akoHOM 0T 27 utonst 2010 roga Ne 210-D3
«O0 opraHu3alMM NPeAOCTaBICHUS I'OCYJAapCTBEHHBIX M MYHHLMOAIBHBIX YCIYI»,
®enepansHbiM 3ak0HOM 0T 06 okTa0ps 2003 roma Ne 131-®3 «O6 o0mux
NpUHLMUIAX OpraHU3alMd MEeCTHOro camoynpasieHus B Poccuiickoit @enepauun»,
YcraBom HekpacoBCKOro celabCKOro mnoceineHus YcTb-JIaOMHCKOro paiioHa,
[TopsigkoM  pa3paboTKH,  yTBep:KAEHMS  aAJAMHUHUCTPATUBHBIX  periaMeHTOB
MCTIOJTHEHUS ~ MYHHLMIAIBHBIX  YCAYT,  YTBEPKAEHHBIX  MOCTAHOBIECHHUEM
agmuHHcTpauru HekpacoBckoro censckoro nocenenus Y crb-JIaGuHCKOro paifioHa ot
21 mapra 2012 rona Ne49 «O06 ytBepxaeHuu [lopsaka pa3paboTKu U yTBEpKIACHUS
aMUHUCTPAaTUBHBIX PEraMeHTOB MCMNOJHEHUS MYHUUMNANbHBIX GQYHKUMA U
NpeJOCTaBIeHUsT  MYHHUMMNAIBHBIX  YCHOyr, pa3paboTaHHBIX  CTPYKTYPHBIMH
noApasfielieHussMHA aaMUHUCTpanuu HekpacoBckoro cenbckoro moceneHus YcCThb-
JlabuHckoro paiioHa», TOCTa H O B JI 4 10:

1.YTBepaAuTL aAMUHUCTPATUBHBIN perjlaMeHT NpeaoCTaBIeHUS MyHULIMIIAIbHOI
ycayru: «llpenocraBieHue BBIMUCKH M3 TOXO3AHCTBEHHON KHMIH», COIIACHO
MPHIIOKEHUIO.

2. Obwemy otaeny aaMuHuUcTpauud HeKpacoBCKOro CelbCKOro IOCENEHUS
Yere-JlabuHckoro paitona (bopucenko) oOHapo0BaTh HACTOsIIEe NMOCTAHOBIEHHUE,
pa3sMecTuTh Ha oduuUUaIbHOM caiiTe HekpacoBCKOro CelbCKOro MoceneHHs YCThb-
JlaGuHckoro paiioHa B cetu «MHTepHET?.

3. KoHTpob 3a BRIMOAHEHHEM HACTOSIIEr0 TOCTAHOBICHUS OCTABISIO 3a CO0O0IA.

4. ITocTaHoBIeHHE BCTYIIACT B CHILY CO IHS €ro OOHapO4OBaHHUS.

['maBa HekpacoBcKoOro ceibcKkoro
nocenenus Ycrb-JlabuHckoro paiioHa T.YO. Cxopuxkona



IIpunoxenue

YTBEPXJIEH

[IOCTaHOBJIEHHEM aJMHHHUCTPALIMH
HekpacoBCKOTro cebCKOro MoceneHus
VYerp-Jlabunckoro paiiona

ot pf. &% 20151 Ne 70

AIMHHHCTPATHBHBIN perJiaMeHT
npeaocTaB/JieHHsI MYHHLUHNAJBHOH YCIYIH:
«IlpenocraBiieHne BLINHCKH H3 NOX03AHCTBEHHOH KHHIH»

Paznen I. O6nme nonoxeHus

1.1.Ilpeamet peryJupoBaHus aAMHUHUCTPATHBHOIO perjlaMeHTa:

AIMUHUCTPATHBHBIH perjiaMeHT NpeoCTaBIeHUs aZIMUHUCTpaLuen
HekpacoBCcKOro CenbcKoro mnocesieHuss YcTb-JIaOMHCKOro paioHa MyHHUMIIATBHOM
yenyru  «lIpefocTaBneHne BBITACKA M3 MOXO3SiCTBEHHOW KHUTHW» (Hamee -
aIMUHHCTPATUBHBII periraMeHT), pa3paboTaH B LEIAX [OBBIIIEHHS KadecTBa
UCIIOJIHEHHsI U JOCTYIMHOCTH Pe3yNbTaTOB NMPeIOCTaBIEeHUs MYHULIUIIAIbHON YCIIyTH
«[IpemocTaBneHue BBIMUCKU U3 MOXO03SHCTBEHHON KHUIM» (Janee- MyHHLMNAIbHAS
yciyra), co3JaHus KOMGOPTHBIX YCIOBHM A/ NOIYYEHUS MyHULUIIAIBHON YCIIyTH,
omnpenenser CPOKM M [OC/IEeJ0BaTelbHOCTh JEMCTBHH (aJIMWMHHUCTPATUBHBIX
npoLeayp) npH NpeIocTaBlIeHUH HacTOsIeH MyHULIMITAIbHON yCITyTH.

1.2. Kpyr 3asBUTENEH:

3asgBUTENSIMHU ABISAIOTCS (GU3UUECKOE UIIH FOPUANYECKOE JIUIIO (3a UCKITIOUYEHUEM
rOCYyJapCTBEHHbIX OpPraHOB M HMX TEPPHUTOPHAIBHBIX OpPraHOB, OpraHOB
FOCYapCTBEHHBIX BHEOIO/KETHBIX (GOHAOB W MX TEPPUTOPUANIBHBIX OPraHOB,
OpraHOB MECTHOI0 CaMOyIlpaBieHUs) IU00 UX YHNOJIHOMOYEHHBIE IMpeACTaBUTEeNH,
oOpatuBIIMecs C 3asiBJ€HHEM O TIPEOCTaBJIeHHH MYHHUUMUIIANBHOW YCIIYIH,
BBIpD&)XEHHBIM B YCTHOM, MMCbMEHHO MU 3/1eKTPOHHOM (opMme.

1.3. TpebGoBaHust Kk NopsaKy HMH(OOPMHUPOBaHUS O MOPSJIKE MPEJOCTaBICHUS
MYHULUIAILHON YCIYTH:

1.3.1. Hudopmauuss o0 MecTax HaXOxKJIeHUs M rpapuke paboTsl
rOCyapCTBEHHBIX M MYHMUMNAIbHBIX OPraHOB W OPraHM3alui, y4yacTBYIOLIMX B
IPEeJOCTaBICHUN MYHHIHIIAIIBHOH YCIIyTH:

OpraHu3anms, HeroCpPeACTBEHHO MPeI0CTaABISIONAs YCIYTy

HaumenoBanue | FOpuaugeckuit I'paduk paboTel Anpeca
OprasHusaluu ajapec 3JIEKTPOHHOU
OpraHM3aIiy, [IOYTHI ¥ canTa
tenedoH




Anmunuctpan | KpacHomapckuit [TonenenpHUK www.nekrasovs
usi Kpaii, Cpena koesp.ru
Hexkpacosckor | Ycrb-Jlabunckuit [TaTHUIA
0 CeNbCKOro paioH, CT. ¢ 8-00 o nekrasovskaya_
TmoceyieHus Hekpacosckasi, 12-00 wac. 52@mail.ru
Yerb- yn. Jlenuna 11, BrixonHo#
JlabuHCcKOrO Cyb66oTta
paiioHa BockpeceHnse
|
Opranbl, opraHu3aluy, Y4acTBYIOIIHEe B Ipe0CTaBIeHHH MyHHIIUIIATbHOH! yCIyTH
1 2 3 - 5

2. | Mynuuunanes | 352330, r.Vcrs- | [loHenenbHUK — mfc-
oe OroaxKeT- JlabuHCK, yeTBepr :
HOE yn.Jlenuna, 43, ¢ 8-00 mo 17-00 ustlab@mail.ru,
yupexaeHH’e 8(86135) 5-13-05, | natauna c 8-00 xo www. ust-lab.e-
«Muoro¢pynkn | 5-01-37 16-00

- mfc.ru

HOHAJILHBIN cybbora ¢ 8-00 no
LEHTp 110 13-00
npeaocrasie- BeixoaHou aeHs:
HUFO BOCKpeCceHbe
rocyJ1apCTBeH-
HBIX U MyHH-
LU bHBIX
yCIIyT Hace-
JIEHUIO Y CThb-
JIaGunckoro
paiioHa»
(«MODL1»)

1.3.2. Undopmanmss o mnopsiake npefocTaBieHuss MyHHUUNAIBHOH YCIyru
BbIJIaeTCS:

- HEMNOCPEACTBEHHO B aAMHHHUCTpauuu HekpacoBCKOro ceabCKOro mMoceaeHus
Ycrp-Jlabunckoro pailona — fanee AZMUHHUCTpALIKS;

- B MYHHLHUNAIbHOM Oro/KkeTHOM yupexaeHuH «MHOroyHKIHOHAIBHBIN

LEHTP 110 NpeJIOCTaBIEHUIO I'OCYIapCTBEHHBIX U MyHHULMIIANBHBIX YCIYT HAaCEelEeHHIO
Yerb-Jlabunckoro paiiona» - ganee M®LI;

-C  WHCNOIb30BaHWEM  CpeacTB  TenedOHHOH  CBsA3M,  DIEKTPOHHOIO
UH()OPMUPOBAHHS;
- IOCPE/ICTBOM ~ pasMELeHHss B  WHGOPMAIMOHHO-TEIeKOMMYHHUKALMOHHBIX

ceTsIX o0LIero nojab30BaHus (B TOM yucie B ceTd «HTepHeT»).

1.3.3. Undpopmanmst o mpouenype NpeioCTaBIeHUS MYHHUIMIATBHONW YCIyrH
cooOuaercsi M0 HoMepaM Tene(OHOB /sl CNpaBOK (KOHCY/bTALWi), a TaKke
pa3memiaeTcsi B MHGOPMALMOHHO-TEIEKOMMYHMKALMOHHEIX  CeTsX  obuiero
N0JIb30BaHus (B TOM 4Hcie B ceTH «MHTepHeT» ), Ha HHOPMAIIMOHHBIX CTEH/aX.



1.3.4. Ha uadopMaiMOHHBIX CTeHIaX B NMOMELICHMH, NpeJHa3Ha4Y€HHOM IS
mpUeMa JIOKYMEHTOB TS TpefocTaBleHus MyHuumMnanbHo# yeinyrd, u HMurepHer-
caifte AIMHHNCTPALIMH, pa3MelaeTcs cheayiomas HHGopMaLus:

- U3BJEUEHUS W3 3aKOHOJATeNbHbIX W HHBIX HOPMATHBHBIX MPaBOBBIX AKTOB,
COIAEpXAIIMX HOPMBI, PEryJlUpyIollMe HEeATeNBHOCTh [0  MPEIOCTaBICHUIO
MyHHIMNanLHOW YCIYTH,

- TEKCT AIMUHUCTPAaTUBHOTO perjiaMeHTa ¢ NMPUIOKEHUIMHU (I10J1Has BepCHs Ha
WHTepHeT-caiiTe ¥ N3BIEYEHUS HA HHOPMALIMOHHBIX CTEHIAX);

- KpaTKoe OMuCaHue MopsAKa Mpe10CTaBIeHUs YCIYTH;

- IepevYcHb JOKYMEHTOB, HEOOXOUMBIX /1S NpeaocTaBieHuss MyHUIUITaTbHOM
yCIyry, U TpeOOBaHUs, IPEABSABIsAEMbIE K 3TUM JIOKYMEHTaM;

- obpasiibl OQOPMIIEHHS JIOKYMEHTOB, HEOOXOAMMBIX [UIsl TpelOCTaBIEHUs
MyHULIHMNaNEHON yCITYTH;

- MecTopacnoioxeHue, rpapuk (pexxuMm) paborsl, HoMepa TenedoHOB, ajapeca
WHTepHeT-CaiiTOB M 3J€KTPOHHON MOYTHI OPraHoOB, B KOTOPHIX 3asBUTEIH MOTYT
MOJyYUTh JOKYMEHTBI, HeoOXoauMble /Uit MyHULIMIIAIBHON YCIIyTH;

- OCHOBAHMUsI 1T OTKa3a B NpelocTaBIeHu MyHULMNIAIbHON yCIyIH;

- brniok-cxema npenoctasieHus MyHULIUNATBHOW yciyru (rpunoxeHue Ne 2 k
HacTosmeMy AZIMUHUCTPATUBHOMY perjiaMeHTy).

1.3.5. Ilpu oTBeTax Ha Teje(OHHbIE 3BOHKH ¥ YCTHBIE 0OpalleHHs CrIelHaIUCThI
Apmunuctpaumn U1 MO®L[ noapo6HO M B BeXJIMBOH (KOppeKkTHOH) ¢dopme
HHQOPMHUPYIOT OOpaTUBLIMXCS [0 MHTEpecyrolMM MX Bompocam. OtBer Ha
TeneOHHbIII 3BOHOK MOJUKEH HavyuHaThesd C HMHpOpMauuMu O HauMEHOBaHUH
yUpEXKIEHUs, B KOTOpPO€ TO3BOHMUJ TIpakJaHWH, (aMUIUK, HMEHH, OTYECTBE M
TOJDKHOCTH CIIeLIMaIUCTa, NPUHABILIEro Teae(OHHbIH 3BOHOK.

Pexomenayemoe Bpems tenedoHHOro pasroBopa He Oosiee 10 MUHYT, TUYHOTO
YCTHOTO HH(OPMUPOBaHUS 15 MUHYT.

1.3.6. Ilpu HEBO3MOXXHOCTH CIIeLMAIUCTA, IPUHSBLIETO 3BOHOK,
CaMOCTOSITE/IbHO OTBETUTh Ha IOCTABJIEHHbIE BONPOCH! TeJle(OHHBIH 3BOHOK JI0JKEH
ObITh Mepea/pecoBaH (MepeBeieH) Ha Apyroe MODKHOCTHOE JIMLO, WM Ke
oOpaTuBIIEMYCsl TPAKIAHUHY JOJDKEH ObITh cOOOLIeH Tene(OHHBIH HOMEp, MO0
KOTOPOMY MO’KHO MOJIY4UTh HEOOX0AUMYI0 HH(POpMALIHIO.

B ciyuae, ecim ans MOATOTOBKHM OTBeTa TpeOyeTcsl NMPOAQIIKUTENbHOE BpeMms,
CMELMANINCT, OCYIIECTBISIOMMNA  KOHCYJBTHpPOBaHME 10 TeledoHy, MOXKeT
NPEUIOKUTEL 3aMHTEPECOBAHHOMY JIMLy 00paTUThCs 3a HEOOX0aMMON HHpOpMaLuei
B IIUCBMEHHOM BHJe MO0 HAa3HAYHUTH Jpyroe yao0HOe Ul 3aHHTePeCOBAHHOTO JIMLA
BpeMmsi.

1.3.7. 3asBuTeNN, NpPEACTaBUBILME [JOKYMEHTbI, B 00S3aTelbHOM IOPSIKE
nHopMupyroTcs cnenranuctaMu MOLL nin A tMUHHCTpaLUK:

- 00 oTKa3e B MpenocTaBieHud MyHULIMNAIILHON YCIIYTH;

- 0 CpOKe 3aBeplleH s OQOPMIIEHHS JOKYMEHTOB M BO3MOKHOCTH MX TOJTy4eHHs.

1.3.8. IlpuéM M KOHCYIbTHPOBaHHE I10JIb30BaTEEH OCYILIECTBIAETCS:

- AIMHUHHUCTpalMel, pacroloKeHHOM 1o ajpecy: cT. HekpacoBckas, yiI.

Jlenuna, Ne 11, tenedons:: 8 (86135) 78-4-16, B COOTBETCTBHM CO CIIEAYIOLIHUM
rpadukom:



[ToHenenbHUK, cpena, natHuua ¢ 8.00 go 12.00
cy000Ta, BOCKpECeHbe — BBIXOIHBIE JIHH.
- M®LI, pacnionokeHHOM 110 azpecy: I. Ycrb-JlaGuHcK, yi. Jlenunna, 43,
tenedonsl: 8 (86135) 5-13-05, 5-01-37, B COOTBETCTBHH CO CIEAYIOLIMM IPaQUKOM:
nonene1bHUK ¢ 08.00 mo 20.00,
BTOpHUK - nsaTHULA — ¢ 08.00 no 18.00,
cy66ota ¢ 08.00 1o 16.00
BOCKpeCceHbe — BBIXOIHOH J1eHb.

1.4. TTopsinok uHGOPMUPOBaAHUS O X0z NpeAocTaBleHnss MyHHIUIIATBHOM
YCIIYTH:

1.4.1. UndopmupoBaHre o Xxoze MpeaocTaBleHMs MyHMUMNANIBHOH YCIyru
OCYILECTBISICTCS criequanucTaMu AaMuHucTpauuy 1 MOLL npu 1M4HOM KOHTaKTe C
3aBUTENISIMH, C HCIOJb30BaHHeM cpeacTB «MHTepHeT», Mo4TOBOMH, TenedoHHOM
CBSI3U, NTOCPE/ICTBOM JIEKTPOHHOM MOYTHI.

1.4.2. Undopmanus o xoxae mnpeaocTaBieHus MyHUUMNANBHOR yCIyrd WiM o0
OTKa3ze B €¢ IPeJOCTABI€HUN HANpaBiIsSeTCs 3asBUTENIO 3aKa3HbIM NHCHBMOM H
ayOnupyercst 1o TenedOHy WM 3NMEKTPOHHOH 1Mo4Te, YKa3aHHbIM B 3asBJIeHHH (TIpH
HAJIMYMH COOTBETCTBYIOLIMX JAHHBIX B 3asBJICHNH).

1.4.3. Undopmanusi o cpoke 3aBepuieHUs OGOPMICHHS [IOKYMEHTOB H
BO3MOXHOCTH HX TIOJYyYEHHs 3asiBUTENIO cOOOLIaeTcs MpHU nojaye AOKyMEHTOB JUis
npepocTasieHuss MyHMUMIANbHOM yClyrH, a B cilydae COKpallleHHus Cpoka - II0
yKa3aHHOMY B 3asiBJI€HUH TenedOoHy W/ UK 3JIEKTPOHHOM MouTe.

1.4.4. B moboe BpeMsi ¢ MOMEHTa NpHeMa JOKYMEHTOB 3asiBUTE/Ib UMEET MPaBo
Ha TIOJy4YeHHe CBEJACHMI O TNPOXOKASHUU MNpOLEayp MO MNpeAoCTaBIECHHUIO
MyHULIMIIA/ILHOW ~ YCIIyTM  TpH  nomowm  TenedoHa, cpeactB  «MHTepHET,
NIEKTPOHHOI TOYTHI, UIIW MOCPEACTBOM JIMYHOIO MOCELIeHUs AJIMUHHUCTPAIUU WM
MOIL]

1.45. Jliis monyvyeHuss  CBEACHWH O  MPOXOXKAEHWM  MpoUeayp Mo
npepocTasieHn0 MyHHIMNAIBHON yCIyry 3asBUTENIEM YKa3bIBalOTCS (Ha3bIBAIOTCS )
Jlara W BXO/SIIMA HOMEp, MOJY4YeHHBbIE IpPU MoJaye AOKYMEHTOB. 3asBUTEINIO
NpefoCTaBIAI0OTCS CBEICHHS O TOM, Ha KakoM 3Tarne (B Mpoliecce BBIMOTHEHHUS KaKoi
aJIMUHUCTPATUBHON  TIPOLEAYpbl) HAXOAMUTCS  MNpPEeACTaBIEHHBIA MM  TaKeT
JOKYMEHTOB.

3asBUTEIM  MOTYT  TaKKe TMONYyYWTb HMHQOPMALMIO IO  BOIpOCaM
NpeocTaB/IeHusl MyHUIHITAIBHON YCIyTH:

- ¢ nomowpto cetu «MHrepHer», HaOpaB agpec oduLMATBEHOTO caiiTa
®enepanbHOil rocyJ1apCTBeHHOW HWH(OpMaLMOHHON cucteMbl «EauHbIA nopTan
roCy1apCTBEHHBIX U MyHUIIMNANBHBIX YCIyT (GyHKLIMH)» (Www.gosuslugi.ru).

- nocpeactsoM EnnHoro GecriiatHoro MHorokaHaibHoro HoMepa 8-800-1000-
900 (nonenebHUK-NIITHHLA ¢ 9-00 no 18-00).

1.5. Tlopsi1oK noJly4eHUst KOHCYJIbTALMH O NMpeaoCTaBlIeHUH MYHULUNATbHOMH
YCIIYyTH:

1.5.1. Koncynpsrauuu (cripaBKH) o BOITpOCam Npe1OCTaBICHUS
MyHuIMnaibHONH YCIYTH IMPEeJOCTaBISIOTCS CHeUualucTaMid AJMUHUCTPAIMUA U




M®LI.

1.5.2. KoHCcynbTallMy NPeA0CTaBIAIOTCS 10 CJIeAYHOLIHUM BOIIPOCaM:

- epeyHsi JOKYMEHTOB, HEOOXOMUMbIX IS MpeAocTaBleHns MyHUUMNanbHOH
YCIIyTH, KOMIIEKTHOCTH (IOCTaTOYHOCTH) NPEACTABIEHHBIX JOKYMEHTOB;

- ICTOYHHUKA TOJIY4YEHHs JIOKYMEHTOB, HEOOXOOUMBIX JUIs IpPeNOCTaBIIEHUS
MyHUUMNALHOM YCITYTH (OpraH, OpraHu3allis U HX MECTOHAaXO0XKAEHHE);

- BpeMeHH NpreMa 1 BbIJ1auu J0KYMEHTOB;

- CpoKa IpeocTaBiaeHuss MyHUIUNalIbHON YCIIyTH,

-nopsaka  oOxanoBaHus ~— OeHcTBUEM  (Oe3melicTBMS) M pELUEHHH,
OCYILECTBISICMbIX W TPUHMUMAeMbIX B XOJ€ [PEJOCTaBICHHUs MYHUIMIAIBHOM
YCIIYTH.

1.5.3. Koncynprauuu npeaocTaBisioTCs IIPYU JHYHOM OOpallleHHH, NOCPEICTBOM
cpenctB «MurepHeT», TeneoHa UK IEKTPOHHOH MOYTEI.

Pasaea I1. Cranaapt npeaocTaB/ieHHsi MYHHUHIAJBHOH yCJIyrH

2.1.HanmeHOBaHMEe MyHULMNaIbHOW ycnyru: «llpemocraBieHue BBIMUCKH U3
MOXO03SIMCTBEHHON KHUTHY.

MyHuuunaneHas yciyra mpeaocTaBisercs aaiMuHHcTpanuedt HekpacoBckoro
cellbckoro roceneHus YcTb-JIabuHckoro paiiona uepe3 - o0umit  otnen
anMuHMCTpalun HekpacoBckoro cenbckoro mnoceneHus Ycrb-JlabuHckoro paiiona
(nanee - Otaen) wi MOLI,

2.2.Tlpu npenocraBieHud MyHULUNIAIBHOW YCIYIUM TakKe MOTYT NMPUHUMATh
ydyacTde B KayecTBE€ HWCTOYHUKOB IOJYHYEHHUS JOKYMEHTOB HEOOXOOMUMBIX s
npengocrapieHns MyHUIUNANBHOR YCIyrd, WM UCTOUYHUKOB MPENOCTABICHUS IS
MIPOBEPKH CBEACHHH, NPEJOCTABISIEMBIX 3aiBUTENISIMH,  CJIEAYIOLIUE OpraHbl |
YyUpEXKACHUSL:

Ne| Opran, okaseiBarommi ycayry | CseaeHus o | FOpunnaecknii azipec
Bbl/1aBa€MOM OpraHu3almH,
JOKYMEHTE TesnedoH
2 | Gunman ¢benepansHoro | Kanactpossiii 352330, KpacHopapckuit
rocy1apCTBEHHOTO nacrnopr Ha | Kpad, r. Ycrb-JIaOuHCK,
OrOKETHOTO YYpEXKACHUs | 3eMeIIbHBIN yn. I1ponerapckas, 72
«®DenepallbHOM  KaJacTPOBOM | y4acTOK Ten. 5-00-37
najaThl DenepanbHOi
CITyXObl rocy/1apCTBEHHOM
perucTpalvy, Kajgactpa W
Kaprorpad)uu» 1o
KpacHoaapckomy Kparo

3anpeluaercs TpedOBaTh OT 3asgBUTENS OCYLUECTBICHHE JIEHCTBHMH, B TOM YHCIIe
COrJIacoBaHHil, HEOOXOAMMBIX Ul MOJYyYeHHS MYHULMITAIBHON YCIYTH U CBS3aHHBIX
¢ oOpamenieM B HHble TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIo
caMOympaBeHns, OpraHHu3allH, 32 HCKIIIOUYEHHEM MTOJIy4eHHs YCIyT, BKIYEHHEIX B
NEPEYEHb YCIYT, KOTOpble SABISAIOTCS HEOOXOAMMBIMH H 00S3aTe€IbHBIMH IS



IpelocTaBlIents MYHHLMIAIbHBIX YCIyr, YyTBepikKIAeHHBIX pemnenuem Cosera
HeKpacoBCKOro CebCKOro rnocesieHus Y crb-JIabuHCKOro paiioHa.

2.3. PesynpraToMm npepoctaBieHus MyHUIUNAILHON YCIIYIH:

2.3.1. KoHeuHBIM pe3yJbTaToOM MpenocTaBIeHHs MyHMLIMNANIBHOK YyCIyTH
MOTYT SIBIATHLCS:

- BbIJIa44 BBITTHCKU M3 NMOX035HCTBEeHHONW KHUTH;

- BblJlaua yBeJOMJeHMS 00 OTKase TIpeNOCTABIEHHS  BBIMUCKH W3
MOXO3STMCTBEHHOM KHUTH.

2.3.2. Ilpoteaypa npeoCTaBIeHUs YCIIyTH 3aBEPIIAETCs MTyTEM BbIIa4H 3asiBUTEITIO
JIOKYMEHTOB, sIBIISFOLLIMXCS Pe3y/IbTaTOM NIPeA0CTaBIeH s MyHHLIMIAIbHO! yCIIyTH:

- BBIIMCKA W3 IOXO3SMCTBEHHOM KHMIM O HAIMYUM y IpakJaHWHA IIpaBa Ha
3eMeNBHBIH y4acToK no dopme, B KonuyecTBe 3-X 3K3eMIUISIpOB. J[Ba IOMJIMHHBIX
3K3EeMILIspa JOKYMEHTOB  BbIJAKOTCH 3asBUTENIO, TPETHH DSK3eMIUIIp ¢
npUIaraeMbiMi JOKYMEHTaMH XPaHUTHCS B apXUBe aJIMUHUCTPALIMH [TOCEJICHH S

- yBemoM/IeHUSI 00 OTKa3e B BbIZaye BBINMCKHU U3 MTOXO3SWCTBEHHOM KHHUIH O
HAJIMYMH y TPaKIaHWHA [paBa Ha 3eMeNbHBIM y4acTOK (MH(OPMALHOHHOE MHCHMO
00 OTCYTCTBHMM CBEJ€HMI B OTHOIIEHHUH 3eMEbHOI0 y4acTKa ¢ XapaKTepUCTHKaMH,
yYKa3aHHBIMH 3aBUTEIIEM ).

24. Cpok mpenocTaBle€HMss MYHULMIAIBHOM YCIyrH, CPOK Bbloauu
(HampaBIlleHHs1)  JOKYMEHTOB,  SIBISIOIMIMXCS  Pe3yldbTaTOM  NpeAoCTaBIeHUS
MYHHUIUIIANLHON YCIIyTH:

2.4.1. Cpox npenocTaBleHHs MyHHIUINIANBHON YCIYTU cocTaBiseT He H6onee 30
(Tpuaouati) padouyux JAHEH CO QHS PEerucTpaliH 3asBICHUS.

24.2. Cpox Bbliaud (HampaBleHHs])) pe3ylIbTaTOB  IpeAO0CTaBIEHHUS
MYHUIUNAILHOH yenyru 3 (Tpu) pabouunx AHS

2.5. llpemocraBieHue  MYHULMMNAIBHOH  YCIYTH  OCYLUECTBISETCS B
COOTBETCTBHU CO CIEAYIOIIMMH MPABOBBIMU aKTaMHU:

- Koncrutynueit Poccutbickoit @enepauuu;

- I'pazxaanckuM koaexkcom Poceniickoit @enepannn;

- @enepanbHbiM 3akoHOM oT 07 wmrons 2003 roma Ne 112-03 «O nuunHoM
MMOZICOOHOM XO3SUCTBEY;

-QenepanpubiM 3akoHOM 0T 06 okTsiOps 2003 roma Ne 131-®3 «O6 ob6mmx
MPUHIMIIAX OpraHu3allMi MECTHOrO caMoyrnpasneHus B Poccuiickoit @enepanumny;

-GenepaibHbIM 3aKk0HOM 0T 27 mrons 2010 roga Ne 210-03 «O6 opranuzamuu
NPeJOCTaBICHHA TOCY1apCTBEHHBIX U MYHHUIMIAIBHBIX YCIyI»;

- QenepanbHbiM 3akoHOM oT 30 wmroHs 2006 roma Ne 93-03 «O BHeceHuu
U3MEHEHUH B HEKOTOpble 3aKoHoJaTeslbHBle akThl Poccuiickoit ®Pepepauuu 110
BOMpOCY O(OPMIIEHHUsS B YNPOLIEHHOM TOpSAKE IMpaB TpaXJaH Ha OTJIENIbHEBIE
OOBEKThI HeIBHIKUMOIO UMYILECTBAY;

- @enepanbHbIM  3akoHOM ot 24 wumrons 2007 roma Ne 221-d3 «O
roCy1apCTBelOM KaaacTpe HeABUKUMOCTHY;

- ITpuxasom PenepanbHOM Ci1y)0bl FOCYIapCTBEHHON perucTpaluu, KagacTpa u
kaprorpadgun ot 7 mapra 2012 roga Ne I1/103 «OO6 yrBepxaeHu#r (GOPMbI BBITUCKH
U3 IIOXO3siCTBEHHOW KHMIMM O HaIUYMM Yy TIpaKJaHWHA IpaBa Ha 3eMelIbHbIN
y4aCTOK»



- Verasom HekpacoBCKOro cenbekoro nocenenus Y crb-J1abuHckoro paioua;

- Hactosiiium aIMUHUCTPATHBHBIM PETJIAMEHTOM.

2.6. VcuepnbIBaroIiii niepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUM C
3aKOHOAATE/ILIILIMM  MJIM  HMHBIMH HOPMAaTUBHBIMH  TIPAaBOBBIMM  aKTaMH I
npefocTaBIeHHs] MyHUIIMIIAIbHON YCIyTH:

3asBUTEIeM TPENOCTaBIseTcs 3asBieHue (MpuiaokeHHe Ne 3 K HacTOSIIEMY
AJZIMEHHCTPATHBHOMY perjaMeHTy), K KOTOPOMY IPHJIaraloTCcs KOIMM CIIEAYHOLIMX
JNOKYMEHTOB (C NpeabsiBIEHUEM OPUTHHANA):

- MAacnopT WK UHOM TOKYMEHT YAOCTOBEPSAIOIINH JIMYHOCTE 3asBUTENIS;

-JIOKyMeHT,  YAOCTOBEpSIOIIMi  MNpaBa  (MOJHOMOYMS)  NpeACTaBUTENs
¢dbu3ugeckoro JiMua.

2.7. VcyepnbiBalOLIMM  TepedeHb  JOKYMEHTOB, HEOOXOAMMBIX s
npenocTaBiieliisd MYHULMNAIbHOW YCIYrd, KOTOpPbIE HaXOMATCS B PACIOPSIKEHHH
rocyJlapcTBeHHBIX OPraHoOB, OPraHOB MECTHOIO CaMOYIpPaBlIeHHUs U MHBIX OPraHoB,
YYacCTBYIOLIMX B NpPEJOCTABIEHUH MYHHLMIIAIBHOM YCIYTH, H KOTOpBIE 3asBUTEIb
BIIpaBe Mpe/ICTABUTE:

2.7.1. Jlus npenocTaBleHUs MYHULMINAIBHON YCIyrd AJIMHUHMCTpaUUs B
NOpSAAKEe MEKBEJIOMCTBEHHOIO (MeXypOBHEBOI'0) B3aUMOAENCTBUS  IOJy4Yaer
CBELICHHS U3:

Oununana ¢denepansHoro | KagacTpoBelit macnmopT Ha 3eMelbHBIH
rocyAapCTBCHIOIO OI0/DKETHOTO | YHacTOK

yUpexKACHHUs! «DenepanbHOU

KagactpoBoii  manatel  DegepanbHOH

CITy’kOBI TOCY1APCTBEHHON perucTpauuy,

Kajacrpa H KapTorpadum» o

KpacHogapckomy Kparo

2.7.2. JloxkymeHTsl, nepeuucineHHsle B M. 2.7.1, mMoryt OBITH NpencTaBlIeHBI
3asBUTEJIeM  CaMoCTOsITeNbHO.  HempejacraBieHue — 3asiBUTENeM  yKa3aHHBIX
JOKYMEHTOB li¢ SIBJII€TCS OCHOBAaHHMEM Ul OTKa3a 3asBUTENIO B IPeJOCTaBICHUU
YCIIyTH.

2.8. McueprplBarolMy NepeyeHb OCHOBaHUH IS OTKa3a B IpUEMeE JOKYMEHTOB,
HeOOXOAMMBLIX /ISl TIPEJOCTABIICHUS MyHULIUIIATbHON yCIyTH:

2.8.1. OrcyTcTBUe y 3asBUTENS COOTBETCTBYIOLUMX MOJTHOMOYUN Ha MOJy4YeHHe
MYHHUIUOAILHOH YCIIYTH.

2.8.2. llpenocraBieHue 3asBUTENEM JAOKYMEHTOB, HE COOTBETCTBYIOLIMX
TpeOoBaHUsAN 3aKOHOJATE/IbCTBA (HATM4He UCIIPaBIEHUMN, Cepbe3HBIX MOBPEXKIACHHIH,
HE MO3BOJIAIONIIX OJJHO3HAYHO HCTOJIKOBAThL UX COJEPKAHUE, OTCYTCTBHE OﬁpaTHOFO
azpeca, OTCY TCTBUE MOATNHKCH, ITeYaTH).

O Hami“iM OCHOBAaHUM Ui OTKasa B NpUEME JOKYMEHTOB 3asiBUTEINsI YCTHO
uHGopMupyeT cotpyaHuK MOLl unu AIMHHHCTpAlLlWH, OCYIIECTBISIONIMNA MpUeM
IIOKYMEHTOB.

B cnyuae ycraHOBIEGHMs OCHOBaHMA [ OTKa3a B TPEAOCTaBICHUU
MYHULUNAILHOW YCIYTH, OTBETCTBEHHBIN CHNEIHAINUCT OCYILIECTBISET NOATOTOBKY
MUCBMEHHOI'0 yBeJOMJIEHHS 00 OTKa3e BblJa4yd 3asBUTENIO B IPEJOCTaBIEHUU
MYHULMIIAILHOW YCIYyrd, B KOTOPOM YKa3blBaeTCs IpUYMHA TaKOro OTKasza, M




obecrieudBaeT HANpaBl€HHWE JAHHOIO YBEIOMJIEHMS B  aJpec  3asBHUTEIs
(ITpunoxxenne Ne 4) kK HacTosiLleMy AIMUHUCTPATUBHOMY PErJIaMEHTY.
2.9. UcuepnbiBarouyii nepedeHb OCHOBAaHUM I NPUOCTAHOBJICHHS HIIH

OTKa3za B TPeJOCTaBICHUH MYHULIMITATILHON YCIIyTH:

2.9.1. OcHoBaHHUsl IJs1 MPUOCTAHOBIEHHS MPEIOCTABIEHUS MYHHUIMIIAILHON
YCIYyTH OTCYTCTBYIOT.

2.9.2. OcHOBaHUSMH Ui OTKAa3a B NPeNOCTaBICHUHM MYHULMIAJIBLHOW YCIyTH
MOTYT CIIyKHMTh:

- [pedoCTaBi€HHWE HEeNOoJIHOro TMaKeTa JOKYMEHTOB, IIpelyCMOTPEHHBIX
nyHkrom 2.6. paszzmena 2 HacTosulero AJIMHUHUCTPATUBHOIO perjiaMeHTa, Kpome
JOKYMEHTOB, MpeAyCMOTPeHHbIX mnoanyHkroMm 2.7.1. myHkra 2.7. pasgena 2
HacTosero AJIMMUHUCTPATHBHOIO perjaMeHTa, KOTOpble MOrYT ObITh H3rOTOBJIEHBI
OpraHaMM M OpraHM3alMsMM, YYacCTBYIOLIMMU B M[polLecce NpeaoCTaBICHUs
MYHULMIAIBHON YCIIYTH B IMOPsIIKE MeKBEOMCTBEHHOI'O B3aUMOIEHCTBYS;

- oOpallieHue 3a Mojly4eHUueM yCllyTd HeHaUlexallero JIMua;

2.10. Ilopsnok, pasMep M OCHOBaHHS B3WMAaHHMS IOCYJapCTBEHHOH MOILIMHBI
WIM WHOM TUIaThl 3a NPEJ0CTaBIeHUe MyHULUTIAIbHOM YCIyTHU:

MynununaneHas yciayra npeaocraBisiercs 0e3 B3UMMaHUA TIOCyJapCTBEeHHOM
MOLLTUHEI WX UHOM IJ1AThL.

2.11. MakcuMallbHBIM CPOK OXKMJaHHMS B O4Yepead IpU Iojade 3asiBIEHHUS O
NPeJOCTaBIeHUM MYHUUMNANbHOM YCIyrM W 1pU [OJY4YEeHUHM pe3yiabTara
MpeA0CTaBIeHUs MyHHLUTIATBHOM YCIyTH.

MaxkcuMallbHBIM CPOK OKM/JaHHsS B O4Y€peau IpH IoJave WIM I0JIy4YeHUH
JOKYMEHTOB 3asiBUTENIeM (ero YIOJHOMOYEHHbIM MpeACTaBUTENIEM) HE IOJIKEeH
MpeBbIIATh 15 MUHYT.

2.12. Cpoxk peructpanuu 3asBACHUS 3asABUTENS O MNPeJOCTaBICHUU
MYHULUTIAJIBHON YCIIyTH:

Cpoxk perucTpalyy 3asBJeHHUs 3asBUTENS O NpeJocTaBleHud MyHHIMNAIbHOU
yciyru — He 6omnee 15 MUHYT.

2.12.1.Ilpu nopaye 3asBnenuss B MODL[ pesynbraroM mnpuema IOKYMEHTOB
sBisieTcss  (OPMUPOBaHHE  COOTBETCTBYIOILEro Jena B HMHGOPMAIMOHHO-
NPOTrPaMMHOM CHUCTEME MHOrO(YHKUMOHAJIBHOIO LIEHTpPAa W BblAaya MEPBOro
JK3eMIUISipa pPAclMCKH Ha pyKWd 3asdBUTENI0, BTOPOH JK3eMIUIAP PAaCIHCKH -
noMenaeTcsi B copMHUpPOBAHHOE JEN0.

2.12.2.Ilpu mnonaye 3asBIeHHs B AJMHHUCTPALUIO pe3yJbTaTOM IIpHeMa
JIOKYMEHTOB sBJsieTcsl (OpMHpOBaHHE MaKeTa NPHHATHIX IOKYMEHTOB, BHECEHHE
PEerucTpPallMOHHON 3allMCH, C YKa3aHMEM TOYHOIO BpPEMEHM MOJauM 3asiBICHHS
(yacoB, MMHYT), ¥ BblJlada IEPBOro 3K3eMILIApa PACIHCKH Ha PYKH 3asBUTEIIO,
BTOPOH 3K3EMIISP PACITHCKH MTOMELIAETCsl B MAKET NPUHATBIX JOKYMEHTOB.

2.13. TpeGoBaHHs K MOMEIIEHHSM, B KOTOPBIX TMPEIOCTABISETCS MYHHIIU-
najibHasi yciyra: '

2.13.1 3nanue M®I] pacnionaraercs B nemeXoqAHOH AOCTYIMHOCTH OT OCTAHOBOK
obuecTBeHHOro TpaHcrnopra. Jlopora or Oau3nexalux OCTAHOBOK OOLIECTBEHHOIO
TpaHcnopTa 10 31aHus M®L] obopynoBana yka3aTelsiMHU.

2.13.2. Onepaunonnslii 3an1 M®I] pacnonaraercsi Ha IEPBOM JTaXKe 3JaHUS C



06Opy/I0BaHHBIM OTACIbLHBIM BXOJIOM IS 3asBUTENEH.

2.13.3. Bxox B 31aHue OOOpYAOBAaH JeCTHMLEH, a TaKKe MaHIycaMH s
OecnpernsiITCTBeHHOTO Nepe/IBUKEHNS HHBATTM/IHBIX KOJISICOK.

2.13.4. 3nanne M®I] obopynosano HHGOPMALMOHHOH Ta0INUKOH (BBEIBECKOH).

2.13.5. M®IL] oGopynoBaH CTOSHKaMH JUIS aBTOMOOHMIBHOIO TpaHCIOpTa
rpak/iaH — MmojryyaTesiell MyHUIMIIaIbHO! YCIyTH.

[Npenocrasisercs OecrIaTHBIN AOCTYN Nody4aTesneil MyHUIUIAIbHON YCITyTH K
NapKOBOYHBIM MECTaM.

B wacel mnpuema s JocTyna TpakaaH OTKPBITBI CEKTOpP OXHAAHMS,
COBMEIIEHHBIH C CEKTOPOM HMH(GOPMUPOBAaHHA, M CEKTOP VIS HENOCPEICTBEHHOI'O
npuemMa rpax/aH.

2.13.6. CexkTop oxugaHus oOOpy/0BaH CTYJIbAMH, KpeCllaMH, CTONaMH s
odopMIIeHH] JOKYMEHTOB.

2.13.7. OnepauHoHHEIH 3a1 000pyJOBaH 3MEKTPOHHOM CHCTEMOH YIIpaBJeHHUs
ouepenblo.

DNeKTpOHHAas cHUCcTeMa yInpaBieHUus (YHKLHOHHMPYeT B TeYeHHE BCEr0 BPEMEHM
npuemMa TpakJaH W JO/UKHA UCKIIOYaTh BO3MOXKHOCTH €€ IPOU3BOJIBHOIO
oTKIoueHus cotpyaHukamu MOL],

2.13.8. B cexrope OXHMIaHUS  YCTAHOBJEHAa  CHCTeMa  3BYKOBOTO
MHGOPMHUPOBAHUS JUIs1 KHPOPMUPOBAHUS TpecTapebiX U claboBHASIIMX IPaKAaH.

2.13.9. Tlomewenne M®PIL] obopynoBaHo HHG(OPMALMOHHBEIMH CTEHIAMH C
oOpa3laMy 3amoJHEHWs 3anpocoB (3asBIEHWH) M IEpPEYHsIMU JOKYMEHTOB,
HeOOXOIUMBIX JIJIsl IPEAOCTABICHHS] MYHULIMITABHBIX YCIIYT.

2.13.10. Cexrop uHbOpMHUpOBaHUS OOOPYLYETCS CTYJbSAMH, CTOJIAMH IS
oopmiIeHHsI JOKYMEHTOB.

2.13.11. B cexrope uH(OpPMHUPOBAHMSA YCTAHABJIMUBAIOTCA HHGOPMALMOHHO-
CIpaBOYHble TEPMHHAJIBI CO  CHPaBOYHO-MHGOPMALMOHHBIMH CHCTEMaMH -
MH(OpPMaLMOHHbIE KHOCKU (MH(pOpMaTOpBHI).

2.13.12. B cextope uHQOpMHpOBaHUS pacrosaraercs uHdopmatop MOL],
KOTOPBIM  OCYIUECTBISIET OPraHU3alMOHHYIO M KOHCYJbTAUMOHHYIO IOMOIIb
rpakaaHam, oopartusmmmMces B MOL] ans nonyueHns MyHUIMITATBHON YCIIYTH.

2.13.13. Cexkrop ana  uHOpMUpOBaHMS  OOOpPYIOBaH  CBETOBHIM
MHGOPMaALMOHHBIM TabJ10 (BUE03KpaH ¢ HHOpMaLUeil).

2.13.14. Tlomemenue, B KOTOPOM MpeAOCTABIACTCS MyHHLMIANbHAs YCIyra,
NOKHO ObITh OOOPYAOBAaHO CTYJBSIMHM, CTOJIaMM, OOECHEeYeHO IHChMEHHBIMU
NpUHAIeKHOCTIMH, Oymaroi popmara A4 u 61aHKaMH JOKYMEHTOB.

2.13.15. BwusyanbHas, TekcToBas HHGOpMALMs O TMOpPSAKE IpPeAOCTaBICHUS
MYHMLUNAIBHON YCIYry pasmeniaercss Ha MHQOPMAlLMOHHOM CTeHJe, a TakXke Ha
Caiire.

2.13.16. B nomeuieHusIX, B KOTOPbIX NMPEAOCTABIAETCS MyHULUNIANbHAS YCIIyTa,
Ha BHUIHOM, JIOCTYITHOM MECTE€ pa3MellaloTcsi HHQOPMAaUMOHHBIE CTeHIbl, KOTOPbIE
cojiepKat CleAyIOLLy0 HHPOpMaIHIO:

nepeveHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEeAOCTABICHUS MYHHUIMIAIbHOM
yCIIyTH;

CIIMCOK OpraHM3alluii, BRINAIOLWIMX 3TH JOKYMEHTbI, C YKa3aHHEM aJpecoB HX



MeCTOHAX 0K IeHHsI, HOMEPOB Tele()OHOB U PEKUMOB PabOThI;

HOPSAAOK U CPOKH NPEAOCTaBIeHUS MyHHIIHIIATbHON YCITYTH;

anpeca HTepHeT-CcalTOB;

MOPSIOK TIOJYyYeHHUS! KOHCYIbTallui 00 OKa3aHWH MYHHLMIIAILHON YCITyTH;

OlaHKW  3asABJICHMH, MpeAcTaBiIsieMbIX  3asBUTENEM  Ha  IIOJy4YeHHe
MYHULMIATBHON YCITYTH;

00pa3libl 3aNI0JHEHMS 3asiB/IEHUH Ha MOIy4YE€HUEe MYHHUIUTIAILHON YCIIYTH,;

nopsioK o0xkanoBaHus AelcTBUil (Oe31efCTBHs) NOKHOCTHOTO JIMIA, & TaKKe
MPUHUMAEMOT0 UM pelleHHUs MPHU MPeJ0CTaBIeHHH My HULIUIIAIbHON YCIIyTH;

OCHOBaHMS UIs OTKa3a B NPeI0CTaBIeHUH MyHULIMNIAJILHON YCIIYTH;

npyras uH$opmanus, HeoOXoxuMas JUlsl TOJNyYeHHs MyHHAIMIIAIbHOM YCIIyTH.

2.13.17. Mecra unboOpMUpOBaHHS M OXHMJAAHMS JOJDKHBI COOTBETCTBOBATH
YCTAHOBJIEHHBIM CAHHUTApHBIM TpeGOBaHMSIM W  oOecrieynBaTh KOMGOpPTHOE
npeObIBaHKe AJIs 3assBUTENICH U ONITUMAJIbHbIE YCIIOBUS padOThI 1S CTIELIMAIUCTOB.

2.14. TToka3arenu JOCTYMHOCTH U Ka4yecTBa MyHULUNTATIBHON YCIyTH:

2.14.1. 3asBUTEIb UMEET NIPABO:

- TOJy4aTrh MOJHYIO, aKTYaJdbHYI0 M JOCTOBEPHYIO MH(OpPMALUIO O Mopsake
NpeaoCTaBIeHNs MyHULUIIANbHON YCIYTH;

- MOJy4yaTh MYHHLMIIAIBHYIO YCIYTy CBOEBPEMEHHO U B COOTBETCTBMH CO
CTaHJapTOM INPeOCTABIEHU MyHUIIUTIATIbHON YCIIYTH;

- oOpawarbest B JocyaeOHOM M (MIIM) CyAeOHOM MOpSiAKE B COOTBETCTBHUM C
3akoHozatesnbecTBoM Poccuiickoit Penepaumu ¢ xanoboil Ha NPHHATOE IO €ro
oOpalleHHIO pellieHre WM Ha AelicTBus (Oe3nelicTBUe) JOIKHOCTHBIX JIULL;

- o0Opawarbest ¢ 3asBAeHHeM 00 OTKase B IPEAOCTaBICHUM MYHHUIMIATBHOM
YCIIyTH.

2.14.2.  OcHOBHbIMM  TpeOOBaHMAMHM K  Ka4yeCcTBY  IPEeAOCTaBIEHUS
MYHULIMTIAJIBHOM YCIIYTH SIBIISIOTCS:

- CBOEBPEMEHHOCTb NPUHATHS peLIeHHs O IPeJOCTaBJIIEHUHM BBINUCKHU M3
MOX039HCTBEHHON KHUTH;

- yno0CTBO U JOCTYIIHOCTD IOJIy4YeHHs rpaxkaaHaMi HHGOpMaALMHK O TIOPSAIKE U
Xojie MpeAoCTaBIeH!s] MyHULUIAIbHOM YCIYTH.

2.15. Huble TpeOOBaHHMS, B TOM 4HCI€ YYMUTHIBAIOIIHE OCOOEHHOCTH
NpeOCTaBlIeHUss MYHHULMNAJIBHOH YCAYrH B MHOTOQYHKIMOHAJIBHBIX  IEHTpax
NpeJOCTaBlIeH!sl TOCYJapCTBEHHbIX W MYHHIHMNAIBHBIX YCIYr H OCOOEHHOCTH
NpeaoCTaBIeHUss MyHHIIMIIAIbHON YCIyTH B 3JIEKTPOHHOM (opMme:

OO0ecriedyeHue BO3MOKHOCTH TMOJYYEHHUS 3asBUTENSIMH MHPOpMALUMH O
NpeoCTaBIsieMOi MyHHMIUIIAJIbHON yCllyrd Ha opuuuansHoM caiite HekpacoBckoro
CellbcKoro mocesnenuss Ycrb-JlabuHckoro paiiona www.nekrasovskoesp.ru, Ha
oduLanbHOM caiite MYHHULHUTTATIBHOTO OrOIKETHOTO YUpEXKIACHUS
«MHOrOQYHKLIMOHA/IBHBI  LEHTP  NPeJOCTaBIEHHUS  TOCYHapCTBEHHBIX W
MYHHULMIAJBHBIX YCIYr HaceneHHio Ycrb-JIaOuHCKOro paiiona»  www.ust-lab.e-
mfc.ru 1 Ha QenepanbHON rocyaapcTBeHHOH WHGOPMaLMOHHON cucTeMe «EauHbii
NOpTal TOCYAApCTBEHHBIX U MYHULMIIAJIBHBIX YCIYT (QyHKITHI).

OOGecneuyeHne BO3MOKHOCTH 15 3asBUTENEH OCYLIECTBISATH MOHUTOPHHT XO/1a
IIPEIOCTaBIeHNAs MyHHULIMITAJIbHON YCIYTH ¢ UCIo/ib30BaHueM [loprana.



Paznean II1. CocTaB, moc1e10BaTeIbHOCTE H CPOKH BBINOJHEHHSA
AMHHHCTPATHBHBIX NPOLEAYD, TPeOOBaHHS K NMOPSIAKY HX BbINOJIHEHHS, B TOM
yHcesie 0c00eHHOCTH BbINOJIHEeHHs] aAMHHHCTPATHBHBIX [IpoLe1yp B
3JeKTPOHHON dopme, a TakKe 0COOeHHOCTH BbINOJHEHHS] a/IMHHHCTPATHBHBIX
npoueayp B MHOropyHKIIHOHAAbHBIX HEHTPAX

3.1 . McuepnbIBaroLMi NepeuerHb aAMUHUCTPATUBHBIX NIPOLEAYD:

3.1.1. IIpenocTaBieHue MyHULIMNAIBHON YCIIYTH BKIIIOYAaeT B ce0s clexyrolue
aZIMMHUCTPATUBHBIE POLIELYPbI:

1) KOHCYNbTalUs 3asiBUTENs MYHULMNAIBHON YCIYrW, IIPHEM U PErucTpauus
3asBIICHHUS;

2) nepenada 3asBI€HUS W IpHIaraeMelX K HeMy JIokymeHToB u3 MOI] B
AnMuHHCTpaLKIo» (B ciaydae rocTyrieHus 3assieHus B MOLI);

3) nepenada 3asBIEHUS C AOKYMEHTAMHU CIELMAIUCTy, OTBETCTBEHHOMY 3a
TIOATOTOBKY BBIIIMCKHU U3 MOX0351HCTBEHHOHN KHUTH;

4) npoBeneHUe SKCIEPTU3BI 3asiBIEHHS C JOKYMEHTaMH;

5) dopMupoBaHUe U HanpaBlIeHHE MEKBEIOMCTBEHHBIX U (UIH) MEKYyPOBHEBBIX
3alpOCOB B  OpraHsl  (OpraHW3alWH), Y4YacTBYIOIIME B  IIPEIOCTaBICHHH
MYHULIMINIAILHON YCIYTH;

6) mNOArOTOBKA IIPOEKTa BBHIIUCKH U3 TIOXO3SAHCTBEHHOW KHUIM WM
yBEIOMJIeHHs 00 OTKa3e B IPEIOCTaBICHUH BBIMTUCKH M3 NTOXO3CTBEHHOW KHUTH;

7) ToATHMCAHME TPOEKTa BBIMACKH W3 TOXO3JHCTBEHHOW KHHWTH WM
yBeZJoMJIeHUs 00 OTKa3e B MPeJ0CTaBISHUM BbIITUCKU U3 MOXO3SHCTBEHHOM KHUTH;

8) perucTpanys BBIIUCKH M3 MOXO3SHCTBEHHOM KHUTH WIHM YBeAOMJICHHUsS 00
OTKa3e B MPeJOCTAaBICHNH BBINTUCKH U3 MOXO35HCTBEHHON KHUTH;

9) BHecenue 3anucu O (Qaxre BbAa4yd (OTIPABKH) BBITHCKA U3
MOXO35MCTBEHHOM KHUIY MJIM YBEIOMJIEHHMS 00 OTKase B NMPEOCTaBICHUM BBIMTUCKU
U3 [TIOXO3IUCTBEHHON KHUTH.

3.2 biok-cxeMa IIOCJI€J0BATEIbHOCTH aAMHUHUCTPATUBHBIX MNPOLEAYp IIpHU
NPeJOCTaBICHUN MYHULIMNANBHOM YCIYyTH NPUBOJUTCS B TpHIOKeHHMH Ne 2 K
HacTosieMy AIMUHUCTPATUBHOMY perjaMeHTy.

3.3 IlacnopT aAMMHMCTPATHBHBIX NpoLeayp (aIMHHHUCTPATUBHBIX JCHCTBUM,
BXOJAIIMX B COCTaB aAMUHUCTPATHUBHOM NMpOLEAYypEl) MPUBOAUTCS B NPUIOKEHUH K
aIMAHUCTPAaTUBHOMY peryiaMeHTy (npunoxenue Ne 1).

3.4 OnucaHue agIMUHUCTPATHBHEIX NTPOLIEAYD:

3.4.1 AJIMUHHUCTpaTUBHAs npoueaypa «KoHcynbrauus 3asBUTEIS
MYHULIATIAJIBHOMN YCIIyTH, IPHEM U PEerucTpalys 3asBICHUS»:

3.4.1.1 HKpuguuecku™m ¢GakToMm, SBISIONIMMCS OCHOBaHHWEM s Havaia
NIPEAOCTaBICHUS MyHULIMIIATBHON YCIYTH, SBISETCS M0/1avya 3assBUTEJIEM:

- IHACBMEHHOro  3asBieHus (mpuwiokeHue Ne 3 K HacTOsULIEMY
AQMUHUCTPAaTHBHOMY pErjlaMeHTy) C NaKeTOM JOKYMEHTOB, YKa3aHHEBIX B ITYHKTE

2.6  HacTOALLIEro  AAMUHUCTPATHBHOTO  perjiaMeHTa, HeOOXOMUMBIX IS
IIPeN0CTaBICHUS MYHUIIUITATBHOM YCITYTH;



- 3agBleHHWs B O3J€KTPOHHOM BHIE C UCMONb30BaHHEM (elepalbHOM
rocynapcTBeHHOW WHOOPMAalMOHHON cHcTeMbl «EqMHBIA mOpTan rocy1apCTBeHHBIX
¥ MYHHUIUNATbHBIX ycryr», «lloprana rocy1apCTBEHHBIX U MYHHUMIAIBHBIX yCIyT
KpacHomapckoro kpas»;

3.4.1.2 JIOJDKHOCTHBIMM JIMLIAMH, OTBETCTBEHHbIMH 33 NPUEM M IEPBHYHYIO
[POBEPKY 3asiBJICHUs] U IPUIOKEHHBIX K HEMY JOKYMEHTOB, SIBJISIIOTCS CMEeLMATUCTBI
AIMUHUCTpAUUH, B IOJDKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOIMT BBINIOJIHEHUE
COOTBeTCTBYIOWUX (QYHKUMHA, U cneuranuctel M®DLI, oTBeTcTBeHHbIE 32 NPUEM M
NEPBUYHYIO IMPOBEPKY 3asBJIEHUs M IPHJIOKEHHBIX K HEMYy IOKYMEHTOB, B
JOJKHOCTHbIE OOS3aHHOCTH KOTOPBIX BXOAMUT BBIMIOJIHEHHE COOTBETCTBYIOILIHX
QYyHKLMH;

34.13 Tlpu oOpamenun 3asBuTens B AaMuHucTpauuioo wiun MOL[ ¢
NUCBMEHHBIM 3asiBICHHEM JOJ/DKHOCTHOE JIMLO, YIOJIHOMOYEHHOE Ha IpUEM
3asBICHUIM:

yCTaHaBIMBaeT NpeaMeT OOpalleHUs, YCTaHABIMBAET JIMYHOCTh 3asBUTEN,
IpOBepsieT ero MNoJIHOMOYHS;

OpoBepseT Haluyue BCEX HEOOXOIMMBIX IOKYMEHTOB, KOTOpPHIE 3asBHTENb
JOJKEH TMPeICTaBUTh CAaMOCTOSTEbHO;

IIPOBEPSIET 3asIBIIEHUE, YI0CTOBEPSIACH, UTO €ro TEKCT HaMmKcaH pa3dopunuBO U He
UCIIOJIHEH KapaHIalloM;

3.4.1.4 Tlpn oTCyTCTBHM Yy 3asBUTENS HaulexalluM obpazoM odopMIIEHHOTro
MUCEMEHHOrO  3asBJIEHMs] JOJDKHOCTHOE JIMIO, YNOJHOMOYEHHOE Ha Npuém
3asiBJIEHUH, TOMOTaeT 3asiBUTENI0 B 0(OPMIICHUH 3asIBIICHUST;

3.4.1.5 Tlpu OTCYTCTBMM OCHOBaHHMH /UIs OTKa3a B npuéMe IOKYMEHTOB
JOJKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHBIM Ha MPUEM 3asBIEHUI, BEIIAETCS paciucKa
B NIOJIy4Y€HUH JIOKYMEHTOB;

3.4.1.6 Peructpauus 3asBII€HHS OCYLIECTBJSETCS B IOPSJAKE, YCTAHOBIEHHOM
nmyHKTOoM 2.12 paszena 2 HacTosALEero AIMUHUCTPATUBHOTO PeriaMeHTa;

3.4.1.7 3asBuTens B 0043aTEIBHOM MOPSIKE YCTHO HHOOPMUPYETCS:

- O CPOKE IIPeJ0CTaBIeHHs] MyHULIUIIAIbHOMN YCIIYTH;

- 0 BO3MOKHOCTH OTKa3a B NIPEJOCTaBIEHHH MyHULUTTATBHON YCIyTH.

Pe3ynpTaToM agMHHHCTPATHBHOM IPOLEAYyphl MpUEMA U MEPBUYHOM MPOBEPKU
3asgBJIEHUS W TIPUJIOKEHHBIX K HEMYy JOKYMEHTOB SBJSETCS BblJaya 3asiBHUTEIIO
pacnmMcKud B MOJY4YeHUH JAOKYMEHTOB MM OTKa3 B TMpUeMe JOKYMEHTOB st
MOCJIEAYIOUIET0 IPeA0CTaBICHHS MYHULIMITATBHON YCITYTH.

[IpomomKuTENEHOCTE NpuUéMa W TNEPBMYHOM INPOBEPKH 3asABIEHUS W
NPHJIOKEHHBIX K HEMY JOKYMEHTOB HE JIOJKHA IPEeBbIIATh 15 MUHYT;

3.4.1.8 Kputepnu NpUHATUS peLIeHHUS:

- ofpauienue 3a NONYyYeHHEM MYHMIHUNAIBHONH YCIYrH COOTBETCTBYIOLIErO
THLLA;

- MpEeNOCTaBlIeHHE B TOJHOM 00BEME JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.
aJIIMUHHMCTPATABHOTO perjaMeHTa;

- JOCTOBEPHOCTH TIOJAHHBIX JIOKYMEHTOB, YKa3aHHbIX B TyHKTe 2.6.
aZMHHHCTPATUBHOTO PeriaMeHTa;

3.4.1.9 PesynbpTaT aIMHHHCTPAaTHBHON NMPOLIEIYPHI:



-TipreM ¥ PEerucTpaiys 3asBleHHs B JKypHaje PEeruCTpaluH MOCTYIaronX
TIOKYMEHTOB;

-OTKa3 B T[pHeMe JOKYMEHTOB JJs IMOCIEAYIOUIero MpeaoCcTaBlIeHUs
MYHHULIUTIAJIBHON YCIYTH.

3.4.1.10 Cnoco® d¢uxcauun pe3ynbTaTa BbBIIIOJHEHUS aIMHUHUCTPATUBHOM
MpOLEIyPBhL:

- BHECEHHE JaHHbIX KypHAIl perucTpalyu.

3.4.2. AnmunuctpatuBHas npoueaypa «llepenaya 3asBieHus U MpUIaraeMblX K
HeMy J0KyMeHTOB U3 M®LI B AxmMuHHUCTpaLMIO» (B cllydae TOCTYIIICHHS 3asBICHUS
B M®LI):

3.4.2.1 CrnenmanucraMy, OTBETCTBEHHBIMM 3a TIiepeAady 3asBJICHUS U
npuiaraeMblX K HeMy AoKyMeHToB u3 MOLI, ssistores crneuwmanuctet MOL, B
JIOJDKHOCTHBIE OO0S3aHHOCTM KOTOPBIX BXOJMUT BBINOJHEHHE COOTBETCTBYIOLIUX
(bYyHKLHI];

3.4.2.2 CriennanucThl, OTBETCTBEHHbIE 32 Nepeaaydy 3asBICHUsS U MPUIaraeéMblx
K HeMy aokymeHTOB u3 MOIL], mepenaloT Ha OCHOBAaHMM peecTpa 3asBIICEHUE U
npuiaraemMble K HeMy JOKYMEHTbl B AIMHHUCTPAIHUIO;

3.4.2.3 Tlepenaua 3asBNeHUs U NpHIaraeMbiX K HeMy AOoKymeHTOB u3 M®I] B
AIMUHUCTpPALIMIO OCyLIeCTBAsieTcs B TeueHUe | (oxHOro) padbouero IHS ¢ MOMEHTa
BBIJJAYM 3asSBUTENIO PACIUCKH B TOJYYeHWH JIOKYMEHTOB. B ciyyae Bblgauu
3asBUTENII0 pPAacnMCKM B IIONy4YeHUH [OKYMEHTOB B cy00oTy, mnepenaya
OCYLIECTBISIETCS B NEePBblid pabounii IeHb, CleayIoLmii 3a cyb60Toif;

3.4.2.4 Pe3ynpTaToM aJIMUHHUCTPATUBHOM MNpOLEAYpHl SBISETCS IOCTYIUIEHUE
3asBJICHUA U MPUJIAraeéMbIX K HEMy JOKYMEHTOB B AIMHUHUCTPALAIO.

3.4.3. ApmunHucTpatuBHas npouenypa «llepenaua 3asBneHus ¢ JOKyMEHTaMH
CHELHAIUCTY, OTBETCTBEHHOMY 3a IOArOTOBKY MHGOpPMalMU U3 MOXO03HCTBEHHOM
KHUTHU:

3.43.1 IOpuauyeckuM ¢dakToM, SBISIOIIMMCA OCHOBaHMEM MU Hauaia
aJIMMHUCTPATUBHON ITPOLEAYPHl, TMOCTYNJIEHHE K OTBETCTBEHHOMY CIIEHAIHCTY
aZIMMHUCTPALIMK 3apEeruCTPUPOBAHHOIO 3asBIIEHUS C MPUJIaraeMbIMH JOKYMEHTaMU
u3 M®ILI unu ot 3asBuTens;

3.4.3.2 I'naBa HekpacoBckoro cenbckoro noceneHus: ¥Ycrb-JIabuHckoro paiiona
paccMaTpHBaeT IIOCTYyNHMBINEE 3asBlI€HHUE, NPUHHUMAET pelleHHe O Ha3HAYeHUHU
CrieLManucTa AIMHUHUCTPALUH, OTBETCTBEHHOI'O 3a [IpeloCTaBIIeHHE
MYHUUHUTNIAIBHON YCIIyTH, JelaeT 3anuch B [ele MPUHATHIX JOKYMEHTOB C YKa3aHHEM
(GaMUIUK ¥ WHULIMAJIOB CIIELMANNCTa, H NepeiaeT ero B MOPsIKe JeIONPON3BOICTBA
3TOMY CIELUAIUCTY;

3.4.3.3 Cpok paccMOTpeHHs 3asBIeHUS W JOKYMEHTOB riiaBoit HekpacoBckoro
CEeNBCKOro rmoceneHust Ycrb-JIabMHCKOro palioHa M mepefada ero CHelHaliucTy
AJIMUHHCTpaLMM, YTIOJHOMOYEHHOMY Ha MPOU3BOACTBO IO 3asABJIEHUIO, COCTABIISET
3 (Tpu) aHs.

3.4.4. AnmunucTparuBHas npoueanypa «lIpoBeneHne 3KkcnepTH3bl 3asBIEHUS C
TOKYMEHTaMM.

3.44.1 HKOpunuueckuM (akToMm, SBISIOUMMCS OCHOBaHMEM, Ui Hayana
ACHCTBUS, SBISETCS MOCTYNHUBILIEE K CIIELHUAINCTY, OTBETCTBEHHOMY 3a MOANOTOBKY



uHQOPMALMK M3  TOXO3SHCTBEHHOH KHWIHW, 3asiBlI€HHMA C IMpHIIAraeéMbIMH
IOKYMEHTaMH.

3.4.4.2 CreuydagucT, OTBETCTBEHHBIM 3a TMOArOTOBKY HHpOpMalUMU H3
MOXO0341CTBEHHON KHUTH, IPOBOIMUT IKCIIEPTU3Y:

- 3asBIEHMS HA TpeNocTaBieHHe MH(pOpPMAUWKM U3 MOXO03AiCTBEHHOH KHUIH,
KOTOpas 3aKjlo4aeTcs B YCTAHOBIEHHM OTCYTCTBHS TPOTHBOPEUMH MEXAy
3asBJIEHHEM, TPEJCTABICHHBIM 3asBUTEeM MYHULMITAIBHON yCIyrd U oOpasiioM
3asBIIEHHs, PeyCMOTPEHHBIM HACTOSAIIMM AJIMUHUCTPATHBHBIM PErIaMEeHTOM;

- COOTBETCTBHUsA TPHJIAraeMblX K HEMY JOKYMEHTOB JaHHBIM IIOX035HCTBEHHON
KHUTH.

[lpy HeOOXOAMMOCTH CIELMATHCTOM MPOBOAMTCA paboTa ¢ apXHBHBIMH
MaTepualaMH, TOTOBSITCS IPOMEKYTOUHBIE 3arnpochl IO CYILIECTBY 3asABJICHUSA B
HeoOXO[MMbIe HHCTAHIMKM, BHOCSTCA HM3MEHEHMs B IIOXO35HCTBEHHYIO KHHUIY B
COOTBETCTBHH C [10Jy4eHHBIMU JaHHBIMH.

3.4.4.3 Pe3ynbTaTOM BBINOJHEHUs AJMWHUCTPATHBHOW TNpPOLEAYPHl SBISETCS
NpoBeIeHHas YKCTIePTU3a 3asBICHUS ¢ JOKYMEHTaMH.

3444 Cpox BBINONHEHUS YKA3aHHOM aJAMHHWCTPATHBHOM MpoLExyphl
coctasjsieT S (maTh) pabo4ynx JAHEH.

3.4.5. AnmuHucTpaTWBHas mipoueaypa «@opMHpoBaHUEe M HallpaBlIeHUE
MEXBEJOMCTBEHHBIX H(WJIM) MEXYpPOBHEBBIX 3alpOCOB B OpraHel (OpraHusanuu),
y4YaCTBYIOLLME B PEIOCTABIEHUN MYHULUTIIAILHON YCIIYTH».

3.45.1. ¥Opuauueckum GakToMm, SBISIOIIMMCS OCHOBAaHMEM [Uld Haudala
aIMAHHUCTPATUBHON TIpOLIEAYpbl, ABISETCS HEe MNPEJOCTABIeHHE 3asBUTENEM IO
coOCTBeHHOW MHMLIMATHBE JOKYMEHTOB, YKa3aHHBIX B noamyHkre 2.7.1. myHkra 2.7.
pa3znena 2 HacTosiero AIMUHHCTPATUBHOIO perilaMeHTa.

3.4.5.2. Cneumaymuct AIMMHUCTpALIMH, OTBETCTBEHHBIH 3a MpelocTaBlIeHUE
MYHHULIMIIAJILHOW YCIyTH, B TeyeHHe 2 (ABYX) AHEH CO IHA MOJy4YeHus B paboTy
JOKYMEHTOB MOArOTaBIMBAET U HAIpaBiisieT MEKXBEIOMCTBEHHBIH (MEXYPOBHEBBIN)
3apoc B COOTBETCTBYIOIIME oOpradbl (OpraHM3allM), Yyd4acTBYIOUIMEe B
TIpeoCTaBIeHHH MYHHIUIIAIBHOM YCIIYTH.

3.4.5.3. MexxBeOMCTBEHHBIH M(WJIM) MEKYpOBHEBBIH 3ampoc odopmisieTcs B
COOTBETCTBUM C TpeOOBaHWSMH, ycTaHOBIEHHbIMM DelepanbHbIM 3aKOHOM oOT 27
utons 2010 roga Ne 210-®3 «O0 opranu3auuy npefocTaBlIeHHs TOCY1apCTBEHHBIX U
MYHUUMTIATBHBIX YCIYyI».

345.4. Ilpy OTCyTCTBUM TeXHMYECKOH BO3MOXKHOCTH (OPMHUPOBaHHUS U
HanpaBJIeHWs] MeXBEJOMCTBEHHOro M (WJIM) MeKypOBHEBOro 3ampoca B dopme
3JIEKTPOHHOT'O JOKYMEHTA 10 KaHallaM CUCTeMbl MEKBEJAOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMojeiicTBus (aanee — CMDB), 3anpoc HanpaBnseTcss Ha OyMa)KHOM HOCHTENe
no ¢axcy ¢ OIHOBPEMEHHBIM €ro HampaBleHHEM IO TOoYTe WIH KyphepcKoit
JOCTaBKOM.

3.4.5.5. PesynbraToM BEINOJHEHHs aJMUHUCTPAaTUBHON MpOLEAYpPHl II0
(GopMHpOBaHMIO U HaNpaBICHUIO B OpraHbl (OpraHu3aluu), Y4YacTBYIOIHE B
NMPENOCTaBIeHUH  MYHWLMNAIBHON  yCayru,  SBIseTCs  MOJy4YeHHe  OT
COOTBETCTBYIOIIMX OpraHoB (OpraHM3anuii), y4acTBYIOUIUX B IIpPeJOCTaBICHHH



MYHUIMIATBHON YCIYTrH, 3anpaliiBaeMbIX JOKYMEHTOB B CPOK, HE NPEeBbILIAIOIUHA 5
(nsTH) pabouux AHEH.

3.45.6. Cpox BBHIMONHEHHS YKa3aHHOH aJMHMHUCTPATHBHOW IpPOLEAYPHI
cocrasysieT 7 (ceMb) paboynx aHe.

3.4.6. OnucanWe aIMHHHCTpAaTHBHOW mnpouenypsl «lloaroroBka mnpoeKTa
BBIMUCKM W3 IIOXO3SMMCTBEHHOM KHMIM WIM yBedoMIeHMs 00 oOTKase B
NpPeaOCTaBIeHUH BBIITUCKH U3 NTOX035HCTBEHHON KHUTH:

3.4.6.1 HOpuauueckum ¢GakToM, SBISAIOUIMMCS OCHOBaHMEM JUIs Hadana

aJIMUHUCTPATMBHONH MNpoLeaypbl - HAIWYHE 3apETHCTPUPOBAHHOrO B IKypHAle
pErrcTpalMy TOCTYNHUBILNX 3asiBIeHUIH oOpalleHus 3asBUTEIs;
3.4.6.2 JlomKHOCTHOE JIUILO, OTBETCTBEHHOE 3a BBIINIOJITHEHUE

aJIMMHHCTPAaTUBHOM MPOLEAYPHI — CIIELHANUCT OTAENa,

3.4.6.3 CopepxaHue KakIAOro aIMHWHHMCTPATHBHOIO JEUCTBUS CHELMAJIUCTa
oTHaena, OTBETCTBEHHOINO 3a  BbIMOJHEHHEe paldoT, BXOIALIEr0 B  COCTaB
aJIMMHUCTPATUBHOM MPOLIETYPHI:

CneuuanucTt,  OTBETCTBEHHBIH  3a  NOArOTOBKY  WH(pOpMauud  u3
MOX035iCTBEHHON KHHUTH, ITOCIIe TPOBEIeHUs 3KCIIePTH3bl TOTOBUT:

- IPOEKT BBIMUCKU U3 MOXO3HCTBEHHONW KHUIH - B JIByX 3K3eMIUIspax;

- yBeJoMmJIeHHe 00 OTKa3e B NpPeJOCTaBJIeHHWM BBIIMCKH M3 IOXO3SHCTBEHHOM
KHUTH - B IBYX DK3eMILIsIpax;

3.4.6.4 KpuTepHH IPUHATHUS pelIcHHUS

MOJIHOTa U COOTBETCTBHUE YTBEPIKAEHHBIM (OpMaM NOCTYNUBLIEr0 KOMIUIEKTA
JIOKYMEHTOB;

3.4.6.5 Pe3ynbTaT aAMUHUCTPATUBHOM MPOLEAYPBHI:

- IPOEKT BBIMUCKU U3 TIOXO031HCTBEHHON KHUIH - B JIBYX 3K3eMIUIsApax;

- IPOEKT yBeJOMJeHHs 00 OTKa3e B BblJay€ BBINMCKM M3 TOXO035HCTBEHHOM
KHUTH ~ B JIBYX 9K3eMIUIsIpax;

3.4.6.6 Cpok npeaocTaBiIeHus YCIyru:

Cpok BBINONHEHUSI YKa3aHHOW aJMHHMCTPATHBHOW Npolenypbl cocTaBiseT 3
(Tpu) pabouux AHS.

3.4.7. Onucanne aaMuHUCTpaTuBHON mnpouenypsl «lloanucanue npoekra
BBIMUCKM W3 IIOXO3SHCTBEHHON KHUICM MM yBeJOMJIeHHs 00 OTka3e B
NIpeAOCTaBICHUH BBIITUCKH U3 IIOXO03SIICTBEHHON KHUTHM»!

3.4.7.1 IOpuanueckuM daxkToMm, CIyKalliM OCHOBaHMEM Ui Havaia
aMUHUCTPATUBHON [POUEAYPHI, SABIASETCS HAIHYUe MOATOTOBIEHHOIO MPOEKTa
BBIMIUCKM W3 TIOXO3SMCTBEHHOW KHUIM WM yBeIOMJIeHMS 00 oTkase B
MPEeIOCTABIEHUH BbINMMUCKHA U3 ITIOXO39HCTBEHHON KHUIH;

34.7.2 JlonKHOCTHOE JIULIO, OTBETCTBEHHOE 3a BBITIOJIHEHHE
aZIMMHMCTPATUBHOM MpOLEAYPhI — CTIELHATUCT OT/ENA.

3.4.7.3 CoxepkaHue KaXXIOro aJMHUHUCTPATHMBHOIO IEHCTBMS, BXOASLIENO B
COCTaB aJIMUHHCTPATUBHOM MPOLEypHl:

- OATOTOBJICHHBIN CIIELHATUCTOM, OTBETCTBEHHBIM 3a MOJrOTOBKY BBIITHCKH U3
MMOXO034HCTBEHHON KHUIHW, IPOEKT BBINMUCKH M3 TOXO35AWCTBEHHOW KHUIM WIH
MOJArOTOBJICHHOE YBENOMJIEHHE 00 OTKa3e B BblJlaue BBIMUCKU M3 MOXO3IMCTBEHHOM
KHUTH IIepefaeTcs Ha mojanucaHue riase HekpacoBCKOro ceabcKOro moceseHus



Vere-JlabuHcekoro pakiona;

3.4.7.4 Kputepuil TNpUHATHA  pPELICHHsA!  HAJIU4YUE  IOATOTOBICHHOIO
CIIeIMATMCTOM, OTBETCTBEHHBIM 3a MOAFOTOBKY BBIITMCKH M3 TOXO3AHCTBEHHOH
KHUTH, IPOEKTA BBITUCKU M3 OXO03sHCTBEHHOH KHUIYM MM yBeJIOMIIEHHs 00 OTKase B
NPeAOCTaBIE€HNH BBIITUCKH U3 NOXO3HCTBEHHON KHUTHY,

3.4.7.5 Pe3ynbTaT aAMUHUCTPATUBHON NPOLIEAYPHI:

- TIOAMUCAHHAas BBIMKCKA U3 NMOXO03MCTBEHHON KHUIH;

- NOANMCAHHOE YBeaoMJeHHe 00 OTKase B INPeJOCTaBICHWM BBITUCKH U3
MOX03CTBEHHON KHUIH;

3.4.7.6 Cpok npeaocTaBieHHs yCIyTu:

CpoK BBINOJIHEHMS] yKa3aHHOHW aIMHHMCTPAaTHBHOW MNpoLEAypsl cocTaBiseT 3
(Tpm) pabouux AHS.

3.4.8. Onucanue agMHUHHCTPATUBHOW mpouenypbl «Perucrpauusi BBITUCKH U3
MOX035HCTBEHHOM KHHUTH MJIHM YBeJoMJIeHUs 00 OTKa3e B MpeJOCTaBICHUH BBIITUCKH
U3 TMOXO3STUCTBEHHON KHUTH»:

3.48.1 HKOpuauyeckum ¢axToM, CIyKalluM OCHOBaHMEM Ui Hayala
aJIMHHUCTPATUBHON IPOLEAYpPBl, SABISETCS HaJH4YME€ TIOANMCAHHOHW BBIITUCKH M3
NOXO035MCTBEHHON KHUTHY MJIM yBEIOMJIEHUs 00 OTKa3se B NPENOCTABIEHUU BBIITUCKU
U3 TOX03MCTBEHHON KHUTH,

3.4.8.2 JlomkHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BBITIOJIHEHHE
aJIMHHUCTPATUBHOMN NPOLIEAYPbl — CIELIHATUCT OTAeA.

3.4.8.3 CoumepxaHue KaxA0ro aJMUHUCTPATUBHOIO ACHCTBUSA, BXOAMAIIEro B
COCTaB aJIMUHUCTPATUBHOMN MPOLEIYPHI:

1) moanucaHHas BBIMMCKA U3 MOXO3SMCTBEHHOM KHMIM WJIM YBeJOMIIEHHE 00
OTKa3e B BblJaue BBITUCKHU U3 MOX035HCTBEHHON KHHUIU NepeaaeTcs Ha perucTpaiuo
CHeLMaIUCTy, OTBETCTBEHHOMY 3@ PErHCTPALUIO HCXOASIIEH KOpPEeCIOH IeHIIHH.

2) CIEeLIMaIUCT, OTBETCTBEHHBIN 3a pPErucCTpaLMIo ACXOAsIIIeH
KOPpPECIHOHIeHIIUH

- MIPOCTABJISIET HA BBINHMCKE M3 NOXO3SMCTBEHHOH KHUI'M WM YBeJIOMJIEHHH 00
OTKa3e B MPeJOCTABICHUH BBIITUCKU U3 MOXO3IHCTBEHHONW KHUTH MCXOIAIMNA HOMEp
v Jary;

- MOALIMBAET BTOPOH JK3EMIIISP BLIMMCKM W3 TOXO3SHCTBEHHOMW KHUI'M WM
yBeIOMIIEHHs 00 OTKa3e B MPEeJOCTaBICHHUH BBIMUCKHU U3 MOXO03AHCTBEHHON KHWUIH B
Ieno;

- TIepe/iaeT BBINMUCKY U3 NOX0341HCTBEHHON KHUIM WM yBeJoMiIeHHe 00 oTKaze B
BbIZIaY€ BBITUCKHA U3 TMOXO3AHCTBEHHONW KHHUIM CIIELHAIUCTY, OTBETCTBEHHOMY 3a
npejaocTaBlieHue HHPOPMALIUU U3 TTOXO3THCTBEHHOM KHHUTHU.

3.4.8.4 Kputepuii NpuHATUS pelIeHUs:

1) HanuuMe NOKyMEHTa, MOATOTOBJIEHHOIO CIMELHATIUCTOM, OTBETCTBEHHEIM 3a
NOArOTOBKY MH(MOPMALIMK U3 NOXO35MCTBEHHOH KHHTH:

- BBIIIUCKH U3 NIOXO035HCTBEHHOM KHUTH;

- yBeAOMJIeHHs1 00 OTKa3ze B NpPeJOCTaBIEHHUHM BBIMUCKU W3 10XO35HCTBEHHOMN
KHHTH;

3.4.8.5 Pe3ynpTar agMUHHUCTPATUBHON NPOLIEIYPHI:

- PEerucTpaiys BbIITUCKU U3 MOX035HCTBEHHON KHUTH;



- perucrpauus yBeJOMIeHMs 00 OTKase B MpPEJOCTaBICHMM BBINUCKA M3
MOXO034CTBEHHON KHHUIH;

3.4.8.6 Cpox BbINOIHEHUS YKA3aHHOW aJMHWHUCTPATHBHOM IPOLETYpPBI
cocrasiser 2 (aBa) paboumnx IHs.

3.4.9. OnucaHne aIMUHHCTPATUBHOMW mpouenypsl «BHeceHue 3anucH o (akre
BBIAAYM (OTIPABKM) BBHIMHUCKH M3 TMOXO3SICTBEHHOM KHHUTH MM YBeJOMIIEHHs 00
OTKa3e B MPeJOCTABICHUH BEIMUCKH U3 NOXO035/CTBEHHON KHUTHY:

3.49.1 IOpuauueckum GakToM, CIyKallUM OCHOBaHHMEM JUId Havana
aJIMAHUCTPAaTMBHOW  MpPOUEAyphl,  SBIAETCA  HAIWYMe  IOJNHCAHHOW M
3aperuCTPUPOBAHHON B YCTAHOBIEHHOM IOPSA/IKE BBHIMMCKH U3 TOXO03AMCTBEHHOH
KHWUTH WJIA yBeOOMIIeHHs 00 oOTka3ze B MPEJOCTABICHUM BBINUCKM U3
[MOXO3SIMCTBEHHOH KHUTH;

3.4.9.2 JIoMmKHOCTHOE JIUI0 OTBETCTBEHHOE 3a BbINOJIHEHHE aJIMHMHUCTPATUBHOU
MpoLeAypbl — CIICLUAIUCT OTeNa;

3.49.3 ConepxaHue KakKAOTO aAMUHMCTPATUBHOIO JIEUCTBMS, BXOIALLUErO B
COCTaB aAMHUHUCTPATUBHOM NIPOLEAYPBI:

1) CpoeumanucT, OTBETCTBEHHBIM 3a IIPeJOCTaBJIEHHE  BBINMCKH U3
MOXO3SMCTBEHHONW KHUTK:

- YCTAHABJIUBAET JIMYHOCTD 3asIBUTEISI MyHULIUTIABHOMN YCIIYTH;

- (hukcupyeT (aKT NMpeaoCTaBICHUS 3aSBUTEINO BBIITMCKH M3 MOXO35MCTBEHHOM
KHUTH WJIH yBeOOMJIEHHA 00 OTKa3e B MPENOCTABI€HHH BBIMUCKH U3
MOXO035MCTBEHHON KHUTH. JInGo oTnpasisieT BBIMUCKY W3 MOXO035HCTBEHHOM KHUTH
WK yBeoMJeHHe 00 OTKa3e B MpelOoCTaBlIeHUM BBIMHMCKH U3 TMOXO35HCTBEHHOM
KHUI'M [0 T0YTe€ TI0 ajpecy, YKa3aHHOMY B 3asBI€HHH MWW I[IOCPEACTBOM
3NIEKTPOHHOMN MOYTHI, PaKCUMHIIBHOH CBSI3H;

3.49.4 Kpurepuili TNpUHATHS  pelUeHHS: HaJAU4yhe TOANUCAHHOW U
3aperuCTPUPOBAHHON B YCTAHOBJIEHHOM IMOpSJAKE BBITHCKH M3 IMOXO035AMCTBEHHOM
KHUTM WJIM  yBeIOMIEHHs 00 oTkaze B MpeJOoCTaBICHUH BBIMHCKH U3
MOX034HCTBEHHONH KHUTHY;

3.4.9.5 Pe3ynbraT aAMAHUCTPAaTUBHOM NMpOLe1ypbI:

- BblJ1aya (OTNpaBKa) BBIMUCKU U3 MOXO03IMCTBEHHOM KHUIH 3asBUTEIIIO;

- BbIaua (OTmpaBKa) yBegoMieHus o0 OTKaze B MPeNOCTaBICHHH BBIMTHUCKH M3
MOX03SMCTBEHHOM KHUTH 3aBUTEIIIO;

3.49.6 Cnoco® ¢ukcauun pesyabTaTa BBINOJHEHHS aJIMHHHCTPATHBHOMN
[pOLEIypPhl:

- 3aMKUCh B JKypHAalle PerucTpaLuu.

3.49.7 Cpox BbINONHEHUS YKa3aHHOM aIMMHHUCTPATUBHOM MpOLEAYpPEI
cocrapiseT 5 (naTh) pabouux gHEH.

3.5. OcobeHHOCTH BBITIOJHEHUS aZIMUHUCTPATUBHBIX MPOLEAYP B 3IEKTPOHHOMR
thopme.

Jl7ist 0O3HAKOMIIEHHS C allrOPUTMOM NPEJOCTaBlIeHHs] MyHULHITAILHOH YCIyTH, B
TOM 4YHCI€ HHQOPMALMH O MOPSAKE I0Ja4M 3asBHTEJIEM 3asBI€HHUS M MHBIX
IIOKYMEHTOB, HeOOXOAMMBIX AJIS1 IPeIOCTABIeHNS] MyHUIIMNIAILHON YCIYyrH, a TakkKe
uHopMaluK O KakoH-TMO0 OpraHu3aliM, OKa3bIBAOLIEH yCiyry, B cet MHTepHeT



co3nan ITopran rocyaapcTBeHHbIX yeuyr. Anpec IToprana rocy1apCTBEHHBIX yCIIyT:
www.gosuslugi.ru.

Paznen IV. @opmel KOHTPOUIS 32 MpeOCTABAeHHEM MYHHIHIAIbHOM
YCJAYTH

4.1. Texymmii KOHTPOJAb 3a COOMIOJIGHHEM I[IOCJIEIOBATENIbHOCTH M CPOKOB
BBITIOJIHEHHUs aJIMHHUCTPATHBHBIX MpOLEAyp NPH NPEAOCTABICHUN MYHHLUIAIbHOM
YCIAYIM CIELWATUCTOM, OTBETCTBEHHBIM 3@ I[IpPEAOCTaBieHHe MYyHHUHNIATbHOM
YCIYTH, OCYIIECTBIISETCS BeAyIINM CHELHAIHCTOM OOLIEro oTaesa aAMHHHCTPALHH
HexpacoBcKkoro ceabckoro nocenenus Y crb-JlabuHekoro panona.

4.2. Tlpn BBISIBIIEHUU HapyllUeHWil 10 NPeNOCTaBICHNI0 MyHHLIMIIAIBHOM YCIYTH
WIA MO0 KOHKpPeTHOMY oOOpalieHuio 3asBuTens riaBa HekpacoBCKOro cenbckoro
nmoceneHuss Ycrh-JIabMHCKOro palioHa MOXKET NPHHATH pPelIeHHEe O MPOBEICHHUH
NPOBEPKHU ITOJHOTHI M Ka4yecTBa NpejoCTaBIeHHss MyHHIUNATbHON YCIIyTy.

4.3. CneuuanucT, OTBETCTBEHHBIHN 3a NPeJ0oCTaBlIeHUe MYHULIMMAIBHON yClIyTH,
HECeT  IePCOHAIbHYI0  OTBETCTBEHHOCTh  3a  COOMIOIeHMe  CPOKOB |
NIOC/IEOBATEIbHOCTH  COBEpLUEHUs  AAMHUHHCTPATHBHBIX  JEHCTBHH  IIpH
NpenocTaBieHu  MyHHUUNaibHOM  ycayrd. [IlepconanbHas  OTBETCTBEHHOCTH
CHELMAIMCTOB 3aKpenseTcs B X JODKHOCTHBIX HHCTPYKLIMSIX.

4.4, Ilo pe3ynbTaTaM MpOBEAEHHBIX MPOBEPOK B Cllyyae BbIBICHUs HApyLICHUH
OCYLIECTBIAETCS NPUBJIEYEHHE BUHOBHBIX JIMLl K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenbcTBOM Poccutickoi ®enepaunun u Kpachonapckoro kpasi.

4.5. KoHTpoJib 3a npeiocTaBlIeHHEM MyHHLIUITATBHOR YCIIYTH CO CTOPOHBI
rpakaaH, uX oObeIMHEeHNH ¥ OpraHu3auuil He IpeayCMOTPEH.

Pasnen V. Jlocynednblii (BHecyneOHbIi) NOPAA0K 00:KAT0BAHUS PellleHHi U
neicTBHil (Oe3aeiicTBHSI) oprana mecTHoro camoynpasienusi Hekpacosekoro
CeIbCKOro nocejseHus Ycrb-Jlabnnckoro paiiona, OpraHoB, y4acTBYIOIHX B
NPeA0CTABJIECHHH YCJIYIH, 2 TAK/KE J0JKHOCTHBIX JIHI
MYHHUHNAJBHBIX CJAYKAIMX

5.1. Ilpeamer pmocynebHoro (BHecyaeOGHOro) oOkaloBaHUs 3asgBUTEIEM
pelieHuit ¥ JeicTBui (0e3eiicTBusA) opraHa, NMpeJOoCTaBISIOLEr0 MyHHLIUIAIBHYIO

ycayry, J0JDKHOCTHOTO JiMlla opraHa, npeaoCTaBIsOLIEro MyHHIHUIIAJIBHYO YCIIyTY,
0o MYHHLIHUITIAJIBHOTI'O CIIYXKALIETrO

5.1.1. 3asBUTENb MOXKET 00paTUTBCS C KaJo00H, B TOM YHMCIe B ClIeAYIONINX
chaydasx:

1) HapylieHwe cpoka perMcTpallHy 3asBlIE€HHA 3asgBUTENS O NPENOCTaBIECHHH
MYHULIMTIAJIBHOMN YCIIYTH;

2) HapylIeHHe CpoKa MpeoCcTaBlIeH!us] MyHUIMITAIEHON YCIyTH;

3) tpeGoBaHuMe y 3asBUTENs  JOKYMEHTOB, HE IPedyCMOTPEHHBIX
HOPMaTHBHBIMM 1IPaBOBBIMM akTaMu Poccuiickoii ®enepaunn, HOpMATUBHEIMH
MpaBOBEIMH aKTaMH cyObekToB Poccuiickoit ®exepauun, MyHHLUHNAIBHBEIMH



IIPABOBBLIMH AKTAMH JUISl IPEIOCTABNEH s MyHHULUNATBPHOH yCIyTH;

4) oTka3z B mpHeMe JOKYMEHTOB, MPENOCTaBICHHE KOTOPLIX MPEAyCMOTPEHO
HOPMAaTHBHBIMH TIPaBOBbIMM axkTamMu Poccuiickoii @enepaund, HOPMAaTHBHBIMH
MpaBoBbIMH akTaMu cyOwbektoB Poccuiickolt ®enepaiiy, MyHHUIUNAIBHBIMA
NPaBOBLIMM AKTaMH IS IPEIOCTABIICHHUS MyHHUIUIIAIBLHON YCIIYTH, ¥ 3asBUTES;

5) oTka3 B MpeaoCTaBIeHUH MYHULUHIAIBHON YCIyTH, €ClIH OCHOBaHHs OTKasa
He NpeAyCMOTpeHb! (eepartbHbIMU 3aKOHAMM U IIPHHATBIMU B COOTBETCTBHU C HUMH
MHBIMA  HOPMAaTUBHBIMM  TipaBOBbIMM  aKTamu  Poccuiickont — Denepanum,
HOPMATUBHBIMH  TpPaBOBbIMM akTamu cyOwexkToB Pocculickoit ®enepanuu,
MYHUIIMIIATbHBIMH TPaBOBBIMH AKTAMU;

6) 3aTpeboBaHMe C 3asBUTEN NMPU MPEAOCTABICHHUH MYHULMIIATbHOW YCIYTH
miaTel, He IPeayCMOTPEHHOH HOpPMaTUBHBIMH IIpaBOBBIMH akTaMH Poccuiickoi
denepany, HOPMATHUBHBIMM TIPAaBOBBIMH  aKTaMHM CyOBeKTOB Poccuiickoit
®denepalliy, MyHULMIIATILHBIMU ITPAaBOBBIMH aKTaMU;

7) oTKa3 opraHa, NPeaOCTaBISIIOMEr0 MyHUIIHIIAIBHYIO YCIYTY, AOIKHOCTHOIO
AMlla OpraHa, TMpeAoCTABIAIONIEr0 MYHHMUMIAIBHYIO YCIYyry, B HCIpaBICHHH
JOMYyLIeHHBIX ONeYaTroK M OLMOOK B BBIAAHHBIX B pe3yJbTare NpefoCTaBJICHUS
MYHHULHMMNAUIBHOH YCIyrM JOKyMeHTax JM0O0 HapylleHHe YCTaHOBJIEHHOIO CpOKa
TaKUX UCIIPaBICHHUH.

5.2. Obwmme TpeGoBaHuUs K NMOPAIKY NOAAUN U PACCMOTPEHHUS KaloObI

5.2.1. Xanoba nopaercs B mucbMeHHOH (opme Ha OyMaKHOM HOCUTeNe, B
37eKTPOHHOM (opme B oOpraH, NpPeAOCTaBIAIOMIMNA MYHUUUNAIBHYK YCIYIY.
KanoOGbl Ha pemieHusi, NPUHATHIE PYKOBOJAWTEIEM OpraHa, NpeaoCTaBJIAOILErO
MYHHULMIIAIBHYIO YCIYry, NMOAAKTCS B BBIUECTOSAIIMNE OpraH (NpH e€ro HaJlW4HH)
1100 B cilyyae ero OTCYTCTBHUSI pacCMaTpPUBAIOTCS HENMOCPEACTBEHHO PYKOBOANTENIEM
oprasa, nNpeoCTaBlIsIONIero MyHUIUIAIBHYIO YCIYTY.

5.2.2. XKanoba moxer OBITh HampaBlI€HA IO TOYTE, C HCIIOJb30BAHUEM
UH()OPMALIMOHHO-TEIEKOMMYHUKaMoHHON cetn «MHTepHeT», odunuanbHoro caira
aaMuHucTpanuu Hexkpacosckoro cenbckoro noceneHusi Ycrb-JIaGuHCKOro paiosa,
€JIMHOIO 1opTana rocy1apCTBEHHBIX 1 MYHHLMIIAIBHBIX YCIYT, Kajno0a MoxKeT ObITh
HanpasineHa dvepe3 M®DI[ nubo pernmoHanbHOro mnoprajia rocyJlapcTBEHHBIX M
MYHHLIMIIATBHBIX YCIYr, a TakKiKe MOXKET ObIThb TNpHUHATA NpH JIUYHOM IIpHEME
3asiBUTEIIS.

5.2.3. JKanoba nomxkHa cosepxKars:

1) HauMeHOBaHHMe oOpraHa, IPeJOCTABIAIOIEr0 MYHWLIHUNAIBHYIO YCIyTY,
NO/DKHOCTHOTO — JIWI@, [PEJOCTaBIAIOIIEr0 MYHUUMNAIBHYIO  yCayry, Jubo
MYHMLIMIIAJIBHOTO CJIy)Kalllero, pelueHuss W JelictBus (OesngeiicTBHE) KOTOPBIX
o0xayroTCs;

2) damunuio, UMs, OTYECTBO (MOCTeaHee - MPH HAIUYHH), CBEJEHHS O MecTe
JKUTEBCTBA 3asBUTENA - (PU3UUECKOro JIMIA JIM00 HAMMEHOBAHNUE, CBEIEHHS O MecTe
HaxOKJEHUs 3asiBUTENS - OPUAMYECKOro JMUa, a Takike HoMep (HOMepa)
KOHTaKTHOro TtenedoHa, aapec (ampeca) 3JIE€KTPOHHOW MOYTHl (NPH HATHYUHM) H
IIOYTOBBIH aapec, 110 KOTOPEIM AOKeH ObITh HanpaBJieH OTBET 3asiBUTEIIO;

3) cBefenus 00 oOadyeMBIX pelleHHsAX M JeicTBusx (GesmeiicTBuM) opraHa,
IPEIOCTABMIAOMICIO MYHMUMNAIBHYIO YCIYry, MJOJKHOCTHONO JMLA OpraHa,



NPe0CTaBIAIOLIEr0 MyHULIIUTIATBHYIO YCIIyTy, TH00 MyHHULMIATLHOTO CITYKAILEro;

4) noBOMbI, HA OCHOBAaHMHM KOTOPBIX 3ajABHTENIb HE COIJIaCeH C PELICHUEM H
neiictBueM (Oe3aeiicTBHEM) OpraHa, IPeOCTABISIONIEr0 MyHHLHIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JMIIA OpraHa, MpejoCTaBIsIONIEro MyHWIMIIATBHYIO YCIyry, Judo
MYHHMLMIANBHOTO CIyXKallero. 3asBUTeneM MOTyT ObITh MPEJICTaBIeHbI JOKYMEHThI
(Mpu HaJTMYWK ), TTOATBEPXKJAIONIHE TOBO/BI 3asBUTENIS, THO0 X KOMHH.

5.2.4. XKanoba, mocTynuBiIas B OpraH, NpeAoCTaBISIOLIMNA MYHULMIIAIbHYIO
yCIyry, TOMJIEKHT  PacCMOTPEHHIO  JO/UKHOCTHBIM  JIMLOM,  HaJIeleHHBIM
MOJIHOMOYHSIMH 110 PACCMOTPEHHIO Kanod, B TeUeHHe NATHAALATH pabounx QHeH co
IIHS ee perrcTpaiyy, a B ciydae o0KajJoBaHMS OTKasa OpraHa, MpejloCTaB/IsIOLIEro
MyHULMIIATBHYIO YCJIYTy, JOJDKHOCTHOrO JIMLA OpraHa, IpeIoCTaBlIgIoOEro
MYHHUIMIIATBHYIO YCIyTy, B IpHeMe JOKYMEHTOB y 3asBUTENsA JIMO0 B UCIIPaBICHUH
JIOTIYILIEHHBIX OMNEeYaToK M OLWMOOK HIM B cliydae o00KaJoBaHHUS HapyLIEHUS
YCTaHOBJIEHHOT'O CPOKA TaKUX MCIIPaBlIeHHI - B TEUEHHE NATH padounx JHeH co qHS
ee perucTpanuu.

5.2.5. Tlo pe3ynpTataM paccMOTPeHHUs XajJoObl OpraH, IpeaoCcTaBIsSIONIUN
MYHULMTAIBHYIO YCIYTY, IPHHUMAET OJHO U3 CJIEAYIOLIMX PelleHHH:

1) ynosneTBopseT xanody, B TOM 4HcIe B (hopMe OTMEHbI IPUHATOIO PeleHus,
UCTpaBlIeHUs JOMYIIEHHBIX OPraHoM, NMPeJoCTaBISIOMMM MyHUIUIAIBHYIO YCIYTY,
OrneyaTok M OWMUOOK B BBIJAHHBIX B pe3ysibTaTe MpPeJOCTaBIEHUS MYHHIUITATBHON
YCIYr'd JIOKyMEHTaX, BO3BpaTa 3asiBUTEIIO NEHEXHBIX CPEICTB, B3UMAHHE KOTOPHIX
He TMpeayCMOTPEeHO HOPMAaTHBHBIMH NpaBOBbIMH akTaMu Poccuiickoit denpepaumy,
HOpPMaTHBHBIMU  [TPaBOBBIMH  akTaMu cyOwbekToB Poccuiickoit @enepauum,
MYHMLMIATbHBIMY ITPABOBBIMU aKTaMH, a TaKkKe B MHBIX (opmax;

2) oTKa3bIBaeT B YAOBIETBOPEHUH 3Kano0bl.

5.2.6. He no3anee aus, cieayionlero 3a JAHeM NPUHATHUS pelleHus, YKa3aHHOI'o
B TMYHKTEe 5.2.5., 3a4BUTENIIO B NHUCbMEHHOW (OopMe M 1O JKEJaHWIO 3asBUTENS B
3JIEKTPOHHOH (OpMe HamnpaBisieTcss MOTHBUPOBAHHBIH OTBET O pe3yibTarax
paccMOTpeHHs KaloObl.

5.2.7. B cny4ae ycTaHOBJIEHHS B XOJA€ WM MO pe3yibTaTaM pPacCMOTPEHHS
kanobbl NPHU3HAKOB COCTaBa aJMUHHUCTPAaTUBHOTO NPaBOHAPYIUEHHS  HIIH
NPEeCTYIUIEHUs J0DKHOCTHOE JIMLO, HA/IeJIeHHOE MOJHOMOYMSIMH 110 PaCCMOTPEHHIO
Kano® B COOTBETCTBMM ¢ TNyHKTOM 5.2.1., He3aMeIMTENbHO HalpaBiseT
MMeEIoLLMecs MaTepHallbl B OpraHbl MPOKYpPaTyphI.

5.2.8. 3asBuTENb HMMEET MNpaBO Ha O0XaloBaHHE B CyAeOHOM MOpsaKe, B
COOTBETCTBUM € TpeboBaHMsAMM 3aKkoHozaTenbcTBa Poccuiickoli ®exnepanuu,
NEHCTBUM MM Oe31eHCTBUA NOMKHOCTHBIX JIML, @ TAaKXKe pPEeLIeHHH, NPHHATBIX 110
pe3ylbTaTaM NpefoCTaBICHUS MyHUIIMNIATLHON YCIIYTH.

/
Cnenuanuct 2 KaTeropuy odmiero oriena /{7-7‘
Anmunuctpauun HekpacoBckoro cenbekoro y. /-'_,-"' ]/
nocenenus Ycre-JlabuHckoro paitona [V C.B. bopucenko



[TPUJIOXXEHME Nel

K aJIMUHHCTPATUBHOMY PEerjlaMeHTy
NpeoCTaBIeH!s MyHULIMNAIBHOM YCIIyrH

«IIpenocTaBneHne BBIITHUCKH U3
MOX034MCTBEHHON KHUTH »

IlacnopT aAMHHHCTPATHBHBIX NPOLEAYDP

BBLINOJIHEHHsI MYHHUHNAAbHOIH yeayru «IIpegocraBienue BbINHCKH H3

NOXO03sIiiCTBEHHOH KHHIH»

OO0muii CPOK HCIIOJHEHNs] MyHHIIHNAIBHOI yeayru coctasasier 30 -Tb
~ pabo4uXx AHEH.

No

AIMUHHCTPATUBHBIE MPOLIEAYPBI

Cpox

]

2

3

3asipjiedus -1 pabounii aeHb

1. KoncyabTanus 3asiBUTes] MyHHIHNAJIBHOH YCJIYrH, IPHEM H perucTpauus

1.1

Koncynbrauus 3asBUTENA

1.2

[TpueM u peructpalus 3asBlIeHUs

1 paGounii
JIEHb

2. llepenaya 3asiBJIeHHsI H NIPHJIAraeMbiX K Hemy AokymenToB u3 M®I B

AMHUHHCTPALHIOY (B cay4yae noctymiaenns 3assaenus B M®DII) — 1 pabouwnii nenn

2.1. | Ilpuém, peructpanus 3asBI€HUs U MPUIIAraeMbIX K HEMY 1 paGouuii
nokymeHToB U3 MOLI B AiMuHKMCTpaLIUIO J€Hb
2.2. | Ilepenaua 3asBieHUs U NpUIaraeMbiX K HeMy JOKYMEHTOB U3
| MOILI B A IMHUHUCTPALIHIO
| 3. Ilepenaua 3asiBJIeHHS ¢ JOKYMEHTAMH CNIELHAJHCTY, OTBETCTBEHHOMY 32
NMOATOTOBKY BBIMHCKH H3 NMOXO0351liCTBEHHOH KHUTH — 3 pabo4ux JIHs
3.1. |I'naBa HekpacoBckoro cenbckoro noceinenust Ycrb-Jlabunckoro | 3 pabouux
palioHa paccMaTpuUBaeT IMOCTYNMBLIEE 3asBJIICHUE, NPHUHUMAaET JUHSI
pelleHHe O Ha3Ha4YeHWH crenuaaucra AJIMHUHHUCTPALMH,
OTBETCTBEHHOI'0 3a IpeJOCTaBlIeHHEe MYHULHUMAIBHOW YCIYyTH,
Jenaer 3amnuch B Jielle NPUHATHIX JOKYMEHTOB C YKazaHUEM
l (aMUIUM ¥ MHULMAJIOB CHEIMAINCTa, U Nepe/aeT ero B nopsaKe
JEJIONPOU3BO/ICTBA 3TOMY CIELIHAIIUCTY
4. [lpoBeaenne IKCNEPTH3bI 3asiBJICHHSI ¢ JOKYMEHTaAMH — 5 pabouux qHei
4.1. | CneuManucT, OTBETCTBEHHBIN 3a BBINOJIHEHME MYHMLMMAIBHOH | S paboumx
| YCJIYTH ITPOBOJUT DKCIEPTU3Y 3asBJICHHUS C JOKYMEHTaMHU JHEeH

S.@opmupoBaHHe W HANIPABJIEHHE Me/KBEJOMCTBEHHBIX H(HJIH) Me:KypPOBHEBBIX

3aNnpocoB B OPraHbl (OPFaHH?-aHHH), Y4yacTBYHOIIHE B MIpea0CTAB/JICHHH

MYHHIHNAJIbLHOH YCJAYIH -7 paboynx aHeil

3.1

@opMHUpOBaHHE U HaNpaBJeHUE MEeKBEJOMCTBEHHBIX H(MIIH)
MEKYypOBHEBBIX  3alpOCOB B  OpraHbl  (OpraHU3aI|H),
Yy4YacTBYIOLKE B MPeOCTaBIeHHH MYHHLIMIAILHOM yCIyTH

7  pabouu
JHEen

x|

6. IloAroToBKa NPOEKTAa BLINMHCKH H3 MOXO0351iiCTBEHHOH KHHTH HJIH YBeIOMJIEHHSI




AHA

00 oTKa3e B PeIoCcTaBAeHHH BLITHCKH HX M0X03sHcTBeHHON KHHIH-3 pabounx

6.1

CrnieuanucT, OTBETCTBEHHBIH 3a IIOArMOTOBKY BBIUCKH W3
MOXO3SMCTBEHHOW KHWIH, T110C/Ie TIPOBEIAEHHS  OKCIIEPTHU3bI
IOTOBMT:

- NPOEKT BBINMCKK W3 IOXO3AMCTBEHHOM KHUTH - B MBYX
IK3EeMILIApax;

- yBegomyieHHe 00 OTKa3e B INpeNOCTaBIEHUM BBIMUCKH M3
MOX0351HCTBEHHONW KHUIH - B IBYX 3K3eMILIsApax.

3  pabouux
HS

AHNA

7. loanucanne NPOeKTa BLINHCKH U3 NMOX03AHCTBEHHOH KHHIH HJIH YBeIOMJIeHH s
00 oTKa3e B NPeI0CTABJIEHHH BHINHCKH HX NOX03AHCTBEHHOH KHHIH -3 pabounx

P |

[Toanucanue MpoeKTa BHINMHCKU U3 NOXO035AMCTBEHHON KHUTH WU
yBeIOMJIeHHs 00 OTKa3e B IMpEAOCTaBIeHHH BBIITUCKH HX
IIOXO0351ICTBEHHON KHUI'H

3 pabouux
IHS

8. PCFHCTpaLIHﬂ BBIMTUCKH U3 TTOXO03IMCTBEHHON KHUI'H WU YBEAOMJICHUA 00 oTKase B

NpeOCTaBIEHUH BBITMCKH U3 T10XO035HCTBEHHOM KHUTH — 2 pabouux aHs

- IPOCTaBJsAeT HA BBITUCKE U3 MOXO3THCTBEHHOM KHUTH HIIU
YBEJOMJICHHM 00 OTKase B MPEJOCTABICHWM BBITHCKH M3
MOXO035HCTBEHHON KHUI'M UCXOISIIUUI HOMEp U JaTy;

-  IOAIMBAET  BTOPOH  JK3eMIUISP  BBIIMCKH U3
MOXO3AMCTBEHHON KHWUI'M WM YyBeAOMJIeHHe 00 oTkase B
NPENOCTaBIEHHHU BBIMUCKU U3 TIOX03HCTBEHHON KHUTH B JIEJIO;

- TepeaaeT BBLINMCKY M3 TOXO3SHCTBEHHOW KHHWIH WIH
yBEeIOMJIEHHE 00 OTKase B TNPENOCTaBICHHWH BBINMCKH W3
MOXO3SMCCTBEHHOW KHHWTH CMNELHUATHNCTY, OTBETCTBEHHOMY 3a
npeAocTaBleHue HHPOPMALIUU U3 peecTpa.

| 8.1 |Iloanmcannas BeIMMCKA M3 TOXO3AMCTBEHHON KHHMM WM | pabounit
yBelOMJIeHHe 00 OTKa3e B NPEJOCTABICHUM BBITUCKH U3 JI€Hb
MOXO3AMCTBEHHOM  KHMIM  nepefaeTrcss Ha  pPerucTpauuio
CIIELHAIICTY, OTBETCTBEHHOMY 3a pPErHCTPaLMI0 HCXOASILEH
KOPPECIOH ICHLIUH.

8.2. | CmenuanucT, OTBETCTBEHHbIM 3a perucTpauulo wucxonsuiei | 1 paGouni
KOPPEeCTIOHICHLIMHU JeHb

5 pabouux gHei

9. Brecenue 3anucH o (akte BblAaYH (OTHPABKH) BBITUCKH H3 MTOX035HCTBEHHON KHUTH
UITH yBEJIOMJIEHHS 00 OTKa3e B PeJOCTABICHNH BEIITUCKH U3 MOX03MCTBEHHON KHUTH-

9.1.

Brecenue 3amMcu o ¢akrte BblAayM (OTOPABKH) BBIMMCKH M3
MOXO3SMCTBEHHOM KHHWIM MM COOOlIeHUs 00 OTKase B Bhbijaye
BBITIMCKHM U3 peecTpa

5 pabouux
JIHEH




[Tpunoxenue Ne 2

K aIMHHUCTPATUBHOMY pETJIaMEHTY

NPeIOCTaBICHUs MyHULMIIAIEHON YCIIYTH:
«IIpenocTaBieHne BbIMMCKU U3 MOX039WCTBEHHONW KHUTK

Bi1ok-cxema nocjie10BaTeIbHOCTH AeiCTBHIH NPH NPe0CTaB/IeHUH
BBINMHCKH H3 MOXO0351iCTBEHHOH KHHIH

HpHEM 3asBJICHHA, IPOBEPKaA MPEeCTaBICHHOIO IMakKeTa
JOKYMEHTOB, perucTpaius 3adBICHUA

.

PaccMoTpeHwme U dKCrepTi3a MpeACcTaBIeHHBIX JOKYMEHTOB,
NIPUHATHE peLUeHUs

v '

[TonoxuTenbHOe peLieHue OtpunarensHoe perieHue
BHeceHue 3anucu B [ToxaroroBka yBemomieHus 00
[TOXO35HCTBEHHYIO KHUTY OTKaze
v L
[loaroToBKa BEITTUCKH U3 CornacoBanue U NOANKUCAHUE
MTOXO034MCTBEHHON KHUTH YBEAOMIIEHUS
A
CornacoBaHue ¥ noAnucaHue Hanpaenenue rpaxx1aHuny
BBITIUCKH U3 MOXO03HCTBEHHON yBeZOMIIeHUs1 00 OTKase B
KHUTH NIpeI0CTaBIeHUH
MYHHULUNAIBHOR YCIIyTH
Brigaua BEINTUCKHU U3
MOX035UCTBEHHOM KHUTH




Ipunoxenue Ne 3

K aJIMHHUCTPAaTHBHOMY PETJIAMEHTY

npe0CTaBIeHUS MyHUIUITAIBHOM YCIyTH:
«[IpenocraBneHne BBIMUCKH U3 TIOXO3SHCTBEHHOW KHUTH

['nase
HekpacoBCKOro CeabCKOro rmocesieHus
VYerp-JlabuHckoro pailona

(9.1.0.)
oT

(®.N.0. rpaxnaHuHA)

aJpec 3aABUTEIIA:

KOHTaKTHbIH TenedoH

3ASIBJIEHUE

B nensix rocynapCTBEHHOM perucTpaiuy IpaBa cOOCTBEHHOCTH HA 3€MeNbHBIN
y4acTOK  ANiss  BEAEHUsT  JUYHOTO  MMOJACOOHOr0  XO3MMCTBA  IUIOLIAJBIO
KB.M, PacloJ0/KeHHBIN ;

npoury Bac npenoctaBHTh  BBIMMCKY M3  IMOXO3fHCTBEHHOH  KHHUIH,
IOATBEPKIAIOLLYIO0 MOM ITpaBa Ha JaHHbBIN 3eMeJIbHBIN y4acTOK.

Konuu JIOKYMEHTOB:

npuiararoTcsa Ha JUCTax.

(nata) (mozamuce)



IIpunoxenue Ne 4

K aJ]MHHUCTPATUBHOMY PErJIaMeHTy

[pe0CTaBIeH!sS MyHALMIIATBHOM YCIYTH:
«IIpemocTaBieHue BBITUCKH U3 NOXO3SHCTBEHHON KHUTH

(PHO)

(ampec)

(Tenedon)

YBEJOMJIEHHUE
00 0TKa3e NpeIocTaBAeHHs] BBIMHCKH H3 NMOXO035HCTBEHHO KHUTH

Bamre 3asBieHue ot Ne PaccMOTPEHO.

ITo pe3ynpTaTaM paccCMOTpeHHSs 3asBJIeHHUS U I1akeTa JOKyMeHTOB Bam oTka3aHo
B INPENOCTaBICHUHM MyHULMNaIbHON ycmyru: «llpenoctaBneHue BBIMHUCKHA W3
MOXO35HCTBEHHON KHUTW» 10 CJeIYIOIIAM OCHOBAHUSM:

I'naBa
HexpacoBckoro ceabckoro
nocenenus: Ycrb-JlabuHckoro paiiona T.1O. Cxopukosa

OtMeTKa O MoTyyeHNuH Y BeOMIICHUS:
« » 20 r.

(®UO) (mommucs)



